
GLENDATE PUBUC TIBRARY
UBRARY VENUE REiITAI FOUCT
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EftsdvsDrtr:

Ubnry nccilng ttrlltu orc wollobb on o first mtn, first *rued bor;ls,

Rcnrvlne Rmrn

1. Tttc rcsencd tlme ls the total tlme the lessec wlll oqrpy thc room Inclndlng rny tlme ncedcd W the
lesscc br set-up ud dean-up. Addltional chaqes wlll be asscsscd br usagc bcyond the ontracted
dme.

2. Atwo-hour mlnlmum b requlrcd to rcnt a rconr. Refunds ate not lssued fur unuscd tmc.
ArnlEcmcntsbrusc of Ubnrfs mee{ng nooms must bc madc rt lc.sttwo (4 rcefs h a&aneof
mectlng date W an aduh rcprcscntathrc of thc group or pcnon Gquesdng the room. Appllcrtlons
and any aoompanylq docnmenB !rc duc wlthln 1 week of rcom r€serut0on.

3. MeethE r@ms m.y be schcduhd for use durlq houn thc tibnry b open to the publlc Bcfors or
frer-houn use requlres addltbnd fccs.

4, Rooms mly be rcscnad up to sh months In adrnnce.

To book a meedlg room, phase @ntlct the folomilng:

Maln Ubnry CynthL Burmelsterat 623-9:1G3545
Foothllls Ubnry: Peggy Campbell at 623-93G3849

PIG@ prodde the followlng Informatlon: your name, the narne of thc organEatlon or $oup boohng
the rcom, and a contact number where you can be rcadred. You wlll bc oontacted W Ubnry statr
wlthln thrce (31 buslncss daw.

@r

1. Ai ftes are due wlthln I weck of the tlmc the rcsandon ls booked, lndudirg any applkabh
efundable deanlng deposlts and after-hours fte*

2, Payment can be made bV credlt card or deblt cad (VISA Mastefard or American Erpressf, cadrlc/s
dteck or money order, or wlth cash. 6shhr's drech money orders, and caslr parynrents must bc
submltted In percon et the Ubrary fublk Sewbe Dcslc Penonal or buslness drccks must be
submlned h per:on at the Ubrary fubfc SGwke Dcslr at least 30 drys prtor to thc ftledlg room
rcsenntbn.

3. Tftc hssee b requlred to pery for ontlnuous use. A brcak in the rental tlmc ls not pcrmlttd.
4. Addltbnal dtaryes wlll be asscsecd In the event that any damages haw occunrd, ftems are mlssl1q;

rcntal polldes weru not obs€rvcd, and/or ontnct tlmes were exceeded.
5. Atty vlobtlon of Ubnry or meetlng room pollcy mry resuh in denlal of futurq m€Gtlng rcom

rescnndons. R€fun& wlll not be gnnted to groups that are asked to leave ior vbmq policy.

alalu



9qlh0leu

1. Short notlcc canelbdons rlbw lltth or no tlnre b book another euent br rcntal. flp canelatlon
pollcy nqan r portlon of tha rsr€nue lost ftom short nodce cancelhtlons. Rentel frcs wli bc
nfundcd rordllE to thc fiolbwlq sdtedule:

45 or mors dtys priorto arcnt:

30 - tl4 d.ys prbr to event:
29 dcysorlcss prbrto errent:

Full rcfun4 mlnus caneladon fte of 1O6 of tot l rcntel
fccscolhcted.
Rcfrrnd mlnus 5096 of total fees ollcctcd
No refund

2. tr$ecs th.t ftequcndy fall to prwide appropftte cancllrtion notlct, or rlpcatcdly canel thelr
russnntlom, wlll bt dcnlcd futurc rcom rescftatlons

ioom Rradrdonr:

1. Ttre lessee sdredulhq use of the faclll$ must h ov€r 18 and ls rcspoffilble brthc room whcthcr or
not thc hsscc psrsonelly ls In attcndane thrcr4frout tie sdreduled dme. The lessee or hF/her
desfnee shouH haw thelroopy of the rental a3neement wlth thcm.

2. A[ Gguhtions rpply to thc lcsscc's gucsts and thc hssee ls rcsponslbh for thclr onduct. Thc
lcssce rhlll bc heH monetlrlly llabh br damlgc to equlpment, furnl$lngs, and thc bulldlttg
whether caused by thc uscr, tucsts, cxhlbltorr, or contractorE, ordlnary wear cxcmscd.
Repbccmcnt and rupalr to abow ltems wlll be made by the Cfty and the cost of snclt npllrs or
repboemerf wlll be ass€sed to thc lcsscc. Fuurc usc of thc fadlltles may bc denled.

3. tlssrs nrry not cha6e ftes for admbsbn, mat€rleb, or seruloes on sfre at the Ubnry durlq
meetlng room use. Lessces may rcstdct thelr m€€dn$ to thelr own membea.

4. Room capadty may not be exceeded. Gpaclty vadcs wltft rcom onftgurdon; plerse deck wlth
meetl4 room oordlnator.

5. fhe Ubrary b not r€sponslble brthe physhal arnrEcment northe ondldon of the fadliW. teaslry
troup3 must perbrm thelr own set-up and rctttrn the mccdng room to its orffnal oonftuntlon
prlorto dteckotn The Ubrary ls not Gsponsble br rcfteshments. Tln l"bnry wlll not provlde
equhment or spplhs for hssees rentlrB the fadllths. lfo ontslde furnlture b alloupd wlthln the
bnildlng. The tlbnry wlll not $ore ltems belongirE to oEnnhatlons. Ubnry propcrty shan nd bG
nmowd frrom the roomsorfadlity unhssgnntcd In advance ln wrlilq.

6. Lessees arc perml[ed to post one sltn anmundr6 the euent on the door of room bclng used.
Sfnte must be rcmoved at the oncluslon of the meedng. No addltloml flyen or posters may be
deposlted orposted on thc Ubnry bulldlryoron llbrary Foperty.

7, Publldty wlll not gtvc the lmpressbn th.t the Ubrary b a sponsor of the mcctlngl lesrGes must
prorHe a tehphone number for the publlc to oontact for lnfiormatlon. Thc Ubnry wlll not glve on
Inbrmatlon about meetings and the Ubrary tehphone number may not bc urcd.

8. Deoratbnsand Flammable Materhl:
!. No deooiatlons ate allound on any fted $ass surfaes.
b. No pbrs, staples, nallsorslmllarfastcncrarc pcmttted on curtalns, stage,walb,tables,

chalrs or other ftrtures.
c. Deoratbm mry be applld only wlth non-rrsldual bpe. Deooretlons are orily fur rcoms

rented and not br halhnys,lobbles, or ofter oommon arGas.
d. No open f,amcs arc pcrmltted wlth the exeptlon of Urthday candhs.



e. ]fo confetd orgfltter ls pemltted
9. Strcldtt& ahohol, grmbl[6 aclvltbs, rd anlmab (cNeptllE seryhe anlmab] ar€ not pemltted In

the Llbnrymeedryrooms.
10. Ampmcd mush mly bc dbuad only wlth urlttcn approval. All sound mtst be oontalncd In thc

lmmcdltte arca rnd kept at a rcasombh level, as dctcmhred by stafi. 'Smoke' medrlnes arr not
ocrmltted.

11. leaJq gnoups art rcsponslblc for supervlslrE theb own actlvlths, Indudlry clean-up. Frdltles rrd
cqulpment must be hft In good condltbn. Tables arc to be wlped ofr, and spllb must bc rcmornd
ftom thc f,oor as soon as posslble. All trash must be pbccd In approprlate ontalners

lil. fltc Ubnry aseumes no rcsponsHlny br ltems, cqulpmcnt, or dcoordom hft.t $e facillty. ttems
hft wlll be malnt lnd at the Ubn4/s tost & Found br sernn days. After sernn days unclrlmcd
[cms wlll bc acnt to the Clty of Glcndale's Materlab Mlnagcmcnt &pe]tment fur dbposal. The
Oty rcserucsthc rbhtto charye storagcbrhr3s ltcms hft.

13. Thc Ubnry recerws thc rtht to oontrcl and mrnags lts hdlitles and to cnbre alf neessary and
propcr rulcs. Ubnry strff wlll havc full aess at all tlmes b r[ fadll$ spcocs.

14. Thc Chlcf Ubradm rrd the Parks, Recrertlon & threl Crccrrttvq Dhccto'r have frrll authorlty to
Fnt, rufusc or twokc pcrmlsolon to usethc rnccttE nooms.

1!t. Thc Chlcf tlbnrbn and Erecutlvc Dlrcctor han authofi b rcqulre monltorlng stafi wlrencvcr thcV
deem lt nccessery to protect thc Intercet of the Clty. Thc slze of the lcaslng group and naturc of the
funclon wllldetermlnc the numbcr of stafi requlrcd and any addlUonal fee essGssment

16. The Ubnry rcscruesthe rlghtto rclocrte leasinggroupto en alternrtc tocatlon tf sped.l
dnrmstances arlsc.

17. Tltc Ubnry/Clty rcserues the rlght to clect from thc prcmlses eny obfectbnabh perlon or penrons.
Nclther thc Clty nor lts ofiers, agents, or employces shal be llabh to dre lessee fior any damagGs
that may be sustalned by user throrryh thc exercbe by the tlbrary/Oty of sudr ftlrt

18. Aty vfolatlon of Ubrary or mectlng roonr pollcy wlll rccult In denbl of futrre meedlg room
rcccffatlom.

Trrnr

All local fire and saftW rcgulatlons and statc law rcladrry thcrcto shall bc omplhd wlth.
tlsEees $dl obtaln rll appllcabh permlts.
Itc hct thet a lcrshg group ls permltted to usc thc 1"bn4/s mretlng roonrs does not in any way
@nsdtute the ubnq/s endorcement of thc leaslrg goup's polhhs or bellefr
Thc Ubnry/Cfty .tsumes no rcsponslblllty s'hatsoever for any prcpGrty pboed by lcssee h the
fadllW. llssce hercby orpresely releases and dbclra€es the Ubrary and thc C|ty frorn any and all
llabllltlcsfiorany loss,Infuryordrmaggto propcrtywhldr rrayordo arlscoutof orbc cbEdto
the oocupancy and use of stE premlscs under thb agrcement All protectve seillces dcslrcd bV dte
lcssee must be eriengd fu by spedal agremGnt wlth $e Clty, and the lessee b rucponsltrle ftral
ooots onnected thercwfilr.
Indcmnfficatlott/tlablllty: fhc hssee shall Indcmnfi rnd save harmhss the ubnry/G|w ftonr rll loas,
oost, and opense arblng out of any llablllty, or chlm of llablllty, for hrfury or dalnaFs to perons 01
propcrty sustelned, or cfalmcd to have becn sustalned, by anyone whomsoerpr, reoldlrg In whoh
or In part ftom lny act or omlsslon of lessce or any of lts ofiers, agents, employcg, tuest, potrons
or hwltces and lessee shall pay for any and all damgc to the propcrty of the Ubory/qty, or bcs or
thefi of $ch property, donc or causcd by sudr perons, save and cNcepdng thereftom any dalm
rblq out of or rchted to negllgence of or W tibnry/OU, ]b ofrers or employccs.

1.
2.
3.



7.

Assignment The lessee shall not assign or sublet this agreement without the written consent of the

Library.
Notice of Defaulu The lessee and City mutually agree to provide reasonable notice and time to cure

or remedy a default under this agreement, with the exception of sftuations involving personal

safety, waste, and damage to the facilities.
Termlnation by Libnry/City: The Library/City reserves the right to terminate the use granted by this

agreement for good cause. Should the Llbnry/Clty exercise thls right the lessee atrees to forego

any and all claims for damages against the Library/Clty and further agrees to waive any and all rlghts

whlch mlght arise by reason of the terms of this use, and lessee shall have no recourse of any kind

against the Llbrary/CiW.
Patents, Trademarks, Llcenses: Lessee will assume allcosts arlsing from the use of patented,

trademarked, ftanchised, or copyrighted music, materials, devises, processes, or dramatic rights

used on or incorporated in the event.
10. Scheduling of Other Events: Llbrary/City may schedule and contract wlth other events in parts of the

facillrythat are not part of the lessee's agreement. The tibrary/Ctty may schedule and contractfor

simllar events both before and after the dates of the lessee's agreement without notlce to the

lessee, unless otherwise specified in wrlting In the contracL

I have read and agree to ablde by the Glendale Publlc Library's Rental Pollcles:

Peggy Campbell
Foothills Library
19055 N. 57th Ave.
Glendale, AZ 85308
623-930-3849

,**0.,., 4.4'J0ll,u r,^", 5-8W

Room Rented: Today's Date:

Organlzatlon Name (lf appllcable): rcE

Prlnted Name:

Slgnature:

Rental Policies must be signed and returned within l week after reservation is made.
Please mail, email, or bring to:

Cynthia Burmeister
Main [ibrary
5959 W. Brown St.
Glendale, A285302
623-930-3s4s


