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Efrcfilc0lrir AlElu

lbmry nvetng rours ore wollfilc on ofrrt crinlr,,frrstsrined W.

@lurlosu
1. Tftc trscrvcd tlmc ls the total tlme the lcsscc wlll oerpy thc rcom Indrdhg .ny tlrne nccdcd by the

lcsscc for set-up and dcan-up. Addltlonal draqcs wlll be asscsscd br usagc bcyond thc ontnctcd
dme.

2. Atruo-hour mlnlmum b rcqulred to r€nt a room. Rcfunds arc not bsucd for unuscd tlme.
AnuEcmenB for usc of Ubnrfs meetlng roomr must bc madc lt lcest truo (2) wccks In advanos of
mectl4 detc by rn dult rcprcscntatlra of thc goup or pcron ruquesdlg thc room. Applh*lons
rnd rny aompln$m docunrGnB !ru duc wtthtr I upck of rcom nscndon.

3. Mcctlnt roofns may bc schcdulcd for use durlng hours thc llbnry b open to thc publb Beftrc or
rftcr-houn we cqulrus ddltlonrl fccs.

4. Rooms mey be rcscrvcd up to sh months In advancc.

To book a meedrg noom, phasc @nt ctthe bllowlry:

Mrln Ubnrp CynthL Burmelstcrd 623.9:!0-3545
Foothlfb Ubnry: Peggy Clmpbcll at 62&9it0.3809

Plcrse provide the bllowhg Informatlon: your namc, thc namc of thc organhation or group booklng
the room, and a ontact numbcr where you can be reached. You wlll be ontacted W Ubnry stafr
wthln thrue (31 buslness dam

@

1. A[ fees ar€ due wlthln l wack of the tlme the reserva0on ls booke4 hdudlng any appllcaHc
rcfu ldabh chrnlng deposlts and after-hours ftes.

2. Payment ctn be made by ocdft card or deblt card (vEn, MaserGrd or Amerkan Eqressl, caslrlerrs
dteclt or nrcncy order, or wlth cash. Cashh/s dre4 money order, and cash payments must be
submltted In person !t tta Llbnry Publh Serylce Deslc Pcr:onal or buslness chccts must b€
submltted In per:on at the Ubrary Publc Scrvlce thdr at least ilO drys prlorto thc mccdlg room
reseryatbn.

3. The hsscc b requlred to pav fior ontlnuous use. A brcak In the rental Ume b not permlttd.
4. Addltlonel dnrySs wlll be asc$cd In the event that any damages have occuned, ltems atr mlsolna

r€ntal polldes rrcll not observed, and/or ontract tlmes were exceeded.
5. Any vblatloo of Ubnry or meeting room poltsy mry rcsuh in dcnlal of future meetfoU rcom

rrscnntlons. Refunds wlll not be granted to goups that are skcd to leave brv'oldng poficy.



CrnGdldmr

t Slhort notlac crnodbilons ellow lltth or no tlme to book rnotfier event for tental. Tte srneiatlon
pollcy rrowrs r pordon of thc rwGnrn lort ftom short nodcc canoellatlons. Rental ftcs wli bc
nfundod reordlq to thc blkulng sdpdulcr

45 or moru deys prlor to avcnt:

30-rf4 days prlorto cvrot:
29 drys or less prlor to €vent:

Full lcfun4 mlnus canoela0on fte of 1O6 of tottl l!m.l
ftcscollestcd.
Rcfund mlnus fllt3 of toul ficcs olhctcd
No rcfund

2, tlsecco$rt ftqucrdy fall to prcvldc approprbte canclhtlon notlcc, or Gp€rtcdly canelthelr
rtlerwtlons, wlll be denlcd futnru room resenntlons.

ioorn Rerrfidor:

1. The lecsee sdudullng use of the faclllty must be over 18 and b responslblc forthe room whether or
not $c hssc pcrsonrlly ls In attcndane throughout the sdreduled the. fhe hssee or hVher
dcd$ee shonH hil,s thclroop'y of the r€ntelagrccmcnt s'lth thcm.

2. At rcgulrtlons lpgly to the lcscec's gucsts rnd thc lcss.c ls responsltrh for thclr onduct. Tha
lclscc ihrll bc lpE monetlrlly llablc for dam[c to cqulpmcnt, furnlslrlqs, end thc bulldlng
whcttcr causcd by thc uscr, guests, cxhlb[ors, or oontnctor, odlncry werr cxcmpted.
Rcpbocmcnt and ruplr to abow ltems wlll bc mrdc by thc Clty rrd thc cost of crh rupllrs or
rcpbcemcmwil bersrcsccd tothc lcssec. Fuurc uss of thqhdmbs may bcdenled.

3. t sstcs mey not chrryc ftcs for admlslon, materlab, or scruhcs on slte at thc Ubnry durlng
mcctlng noom use. Lessecs may restrlct thclr mecdngs to thclr orn mcmbcrs.

'L Room capedty may not be arceedcd. Gpaclty wrhs wtth rcom oonllguradon; please dreck wlth
meetlng rmm oordlnator.

5. The Ubnry ls rct rcsponslblc fior the physhal amngemcnt nor thc ondtlon of the fadllty. leaCng
Stoqs must perbm theh own set-up and rctum thc meedng room to lts orflnal confturatlon
prlorto dteckout The Ubrary is rrct responsble br refreshments. The tbnrywlll rct provlde
equlpment or supplhs for bssees rentlu the faclllUes. trlo outslde furnlture ls allowed wlthin the
bulldlng. The libnry wlll not $orc items belonging to oqanlzatlons. Ubrary property shall nd bG
rcmorcdftomthe rcomsorfadl$ unhssgnnted In adrnne In wrltlry.

6. leesces are perm]ttcd to post one slgn announdq the enem on the door of room belry used.
SEnage must be nmovcd at the conduslon of the meetllg. No addl0onal f,!,ers or postcn may be
depoCted or poctcd on thc llbnry bulldlng or on Ubrary property.

7 . Publdty wlll not glvc $e lmprcsslon that tht Ubnry b a sponsor of thc mcethg. Lesscer must
prwldc a tebphon€ number for the publlc to oontact for lnbrmatlon. Thc Ubnry wlll mt glve ort
Inbrmetlon about mectln$ and the Ubnrytelcphone numbermry not bc uscd.

8. Dcooratlonsend Flammabb Materlal:
r. No dc@ntlons ate allouued on any fixed gfaos surfres.
b. No plns, staphs, nalls or slmllar fastenen are permffied on cunahs, state, walls, taUes,

chaln orotherfixturcs.
c. Deordons may be epplled only wlth non-resHual tapc. Deoratbm are odb for rooms

ented and not for hallways, lobbhs, or odrer oommon aneas.
d. l{o open f,ames are permttted wlth the exeptbn of blrthday candb.



e. tfo onfettl or$lncrb permltted
9. Stnol[E, alohol, grmbllq rtlvltles, md anlmrb (exccpdng scruhe anlmals] ar€ not pemlfred In

the tlbnry mcstlng rooms.
10. Ampllfrcd mush mly ba dbnad only wlth wrlttcn apprornl. All sound must be ontalned In thc

lmmedlrte rrca and kept at a rrasonaUc lacf, as dAermlncd by stetr ,Smokc' madrlnes eru mt
!!!tr[Edr

11. lcrslq groups erc responCblc for supervbtg thclr own actlvlUcs, Indudlng clcan-up. Frdlltles ard
equlpment must bt left In good oondlilon. Trbbs arc to be wlpcd off, ald spllls must be rcmornd
ftom the f,oor as soon as poslblc. All trash must bs phced In approprlate contalners.

1il. Thc Ubnry assumce rrc responslblllty br ltem, cqulpmGnt, or dcordono hft at the faclllU. ltems
lcft wlfl be malntrlncd at thc Ubnfs tort & Fould for scven drys. Afur sernn days undrlmcd
ftcm wlll be scnt to the Clty of Ghndalc's Matcrlab Mrneganrant Dcp.rtment br dlsposal. The
Gtylrseilcs$e rthtto draBc storageforhEp ltcms lcft.

13. Ihc Ubnry rescrues the rtht to Gontrol and manags hs fadlltles and to cnfure all ncessary and
proper rulcs. Ubnry staff wlll hrve full aocess et all tlmec O atr fedll$ rpcocs.

14. Itc Chlef Ubnrlrn rnd the Prrks, Rccreetlon & Ubnry Eccrtlva Dhctor hrvc full authorlty to
gntrt, rufuse or rwokc pcrmlsslon to use the rreetlry rooms.

Xt. fhc Oilcf Llbndrn rnd Erecuths Dlructor hevc authorlty to rcquln monltorh6 strff whencucr thct
dccm lt ncccssltY to prctect thc Interust of the Clty. Thc slze of thc leaslng group lnd mun of $e
functlon wlll determlnc the numbcr of staff rrquled and any addltlonal fte lssGsement

16. Ihe Ubnry r€sail$ thc tEht to rclocate le*llrg groups to an ahemate bcatlon lf s,peclal
drcumstanccs rrlsc.

17. The ubnry/clty rpserves the rlgfit to efect hom thc prcmlses any obfecdoneblc peron or pGrons.
Nclther thc Clty mr lB ofiers, l3tnts, or employaes Crall bc llatile to the hssee for any damages
that may be sustafrcd by user throrryh thc cxcrdse W the ubnry/oty of such rtht

18. Any vlolilon of Ubnry or meetlng room pollcy wlll rcsult In denlal of future nreetln3 room
rcscnntbns.

Tcrnn

A[ lool frrs and saftty reguhtions and $ate law reladng thcrcto shall be ompllcd wlth.
tcsccs shell obtaln rfl applhable permlts.
Thc hc that e lcrclng group ls permfted to use the tlbn4/s mcetlng tooms does not In any way
@nt$tutc thc Ubn4/s endor:ement of the leasllE touCs polhles or belhft.
Itc Ubnry/Chy es$lftt€s no rcsponslblllty whatsoercr fior any property placed by l€$ce h $e
f.dllW. Lessec hercby orpressly relcases and dbc|raqcs the Ubrary and thc city frronr any and all
firbllltles for any los+ Infury or dam4ee to property whldr may or do arlsc out of or be rcfated b
the oocupancy and use of sa6 prcmbes under thls agrcement All prctectvG serulces dsslred by dre
lessee mu$ be anaqcd for by spechl agreerrent udth $e Clty, and dre lessee ls rcsponslble fioral
@cts @nnected therewlth.
Indemnlficatlon/tlabillty: rhc bssee shall Indcmnfi and save harmhcs the ubrary/Oty frorr rl bss,
cos$ end expens€ arblng out of any llrblllty, or clalm of lbblllty, fur lnfury or damages to gerom or
prcperty sustalned, ordalmed to haw been sustalncd, by anyone whomsoetcr, resulUng In whole
or In part ftottt any act or omlsslon of lessce or any of lts ofioers, agcilt employees, guest, Ftiong
or lrvltcee and lessee shafl pay for any and all damage to thc prcperty of the Ubnry/Gfty, or loas or
theft of $ch pro9crty, done or causcd by sudr pensons, saw and exoc@gthereftom any clalm
rblng out of or relrted to negfigencc of or by tibnry/oty, lts ofren or cmployees.

1.
2.
3.



6. Asslgnment The lessee shall not asign or sublet thls agreement without the written consent of the
[ibnry.

7. Notiae of Default The lessee and Oty mutually agree to provide reasonable notke and time to cure
or remedy a dehult underthis agreement, with the exception of sltuatlons invohing personal
safety, waste, and damage tothe facllities.

8. Termination by Libnry/City: The tibrary/City reservesthe right to terminate the use granted bythis
agreement for good cause. Should the Library/City exerclse this right, the lessee agrees to forego
any and all daims for damages against the Library/City and further agrees to waive any and all rights
which might arise by reason of the terms of this use, and lessee shall have no reoounie of any kind
against the tibrary/Crty.

9. Patents, Tndernarks, Licenses: lessee will assume allcosts arising from the use of patented,
trademarked, franchlse4 or copyrighted music, materials, devises, pnocesses, or dramatic rights
used on or incorponted in the event.

10. Schedullng of Other Events: Library/C$ may schedule and contract with other errents in parts of the
facility that are not part of the lessee's agreement. The tibrary/Clty may schedule and contract for
slmilar events both before and after the dates of the lessee's agreement without notice to the
lessee, unless othendse specified in wrhlng In the contract.

I have read and agree to abide by the Glendale Public tibraVs Rental policles:

Room Rented:

PeggyCampbell
Foothills tibrary
19055 N.57th Ave.
Glendale, AZ 85308
523-930-3849

,""^rr"nTt)$ . tl3t 
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roday's *", 1-!3 10lb

r e -

Organiratlon Name (lf appllcablel: f 5 E

Prlnted Name:

Signature:

RentalPolicies must be signed and returned within l week after reservation is made.
Please mail, email, or bring to:

Cynthia Eurmeister
Main Library
5959 W. Brown 5t.
Glendale, AZ 85302
623-930-3545


