CITYCLERK o

CITY OF GLENDALE
COMMERCIAL VISUAL IMPROVEMENT PROGRAM

AGREEMENT
This Commercia] Visual Improvement Program Agreement (“Agreement”) ts entered into this / day
of Ch 20 | 2 | between the City of Glendale, an Arizona municipal corporation

(“Ciaty”) and Felipe and Cristina Guzman, an property owners, authorized to do business in the State of
Arizona (“Applicant”).

RECITALS

A, The City makes grants available under its Commerctal Visual Improvement Progtam (“VIP”) for the
purpose of encouraging remnvestment i certain existing commetctal or mixed-use structures located
within the corporate limits of the City.

B. Under the Commercial VIP, the City may, 1n its sole discretion, retmbutse up to 2 maximum of one-
half of the approved cost of rehabilitation improvements and one-half of the architectural and
engineering fees up to a maximum of Five Thousand Dollars ($5,000).

C. Applicant’s property 1s located at 5932 West Glendale Avenue, Glendale, Arizona 85301 and 1s
within the corporate limits of the City and 1s a commercial property that 1s at least 15 years of age and
located within a Redevelopment Area

D. City and Applicant desire to memortalize their agteement with this document.

AGREEMENT

In constderation of the Recttals, which are confirmed as true and correct and tncorporated by this reference,
the mutual promises and covenants contatned in this Agreement, and other good and valuable
constderation, City and Applicant agree as follows:

1 Retmbursement of Construction Costs and Architectural/ Engineer Fees

11 Reimbursement Amount. For each approved project on the Property, the City may, in 1ts
sole discretion, reimburse Applicant for up to one-half of construction costs for
tehabiitation improvements (“Wotk™) and up to one-half of architectural and engineering
fees (“Professional Services”) with a cap of $5,000 for Professtonal Services. The actual
reimbursement under this Agreement will not exceed $49,999 for Work and $0 for
Professional Services, subject to addittonal amounts that may be approved by the City
pursuant to the change order section of this Agreement.

1.2 Eligible Costs. The Work costs eligible for retmbursement include labor, materials,
equipment and other contract ttems necessary for the proper execution and completion of
the project as designated 1n the design and construction drawings and spectfications
approved by the City. The approved design and constructton drawings and specifications
are hereby incorporated into and made part of this Agreement.

13 Compliance with Federal Requirements. Retmbursement shall be made only for Work
completed 1n conformance with all applicable federal regulatory requirements, which are set
forth m Exhibit V and hereby incorporated into and made a part of this Agreement.
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1.4 Compliance with Zoning and Sign Requirements. As a condition of reimbursement and at
all times during the term of this Agreement, the land use and signage under the control of
the Applicant shall conform with City zoning and sign code requirements.

1.5. Change Orders

1.5.1  If the scope or cost of Work originally approved by the City is modified, Applicant
may request an adjustment to the retmbursement amount. No addittonal amounts
will be reimbursed to the Applicant without the City’s written approval.

152 To request an adjustment, Applicant shall submut a written change order request to
the Economic Development Department that explatns the nature of and reason for
the change(s); provides modified destgn and construction drawings and
spectfications, 1f applicable; and provides a detatled explanation of the increased cost
for Work or Professtonal Services

153 The City will provide a written response within 30 days of recetpt of Applicant’s
change order.

Design and Construction Plan Approval

2.1 Within 120 days of execution of this Agreement, Applicant shall submit the design and
construction drawings and spectfications for the improvements to the Property to the City
Building Safety Department for approval.

2.2 No Work may take place untdl the City has approved the drawings and specifications.

Time to Complete Work

Applicant shall contract for and complete all Work within 180 days from the date the City approves
the drawings and specifications.

Review of Project

The City’s Economic Development Department or designated representative may pertodically review
the progress of the Work on the Property. This progress review does not replace any required
permits or mspections normally required by the City, mcluding the Building Safety Department.
Applicant must immediately remedy any Work not i conformance with the approved drawings and
spectfications.

Proof of Work and Professional Services

5.1 Within 60 days of the final inspection and approval of the Wotk by the City, the Applicant
shall submit to the City copies of all pad bulls, cancelled checks, contractor lien watvers and
receipts showing the full cost of and full payment for all Work and Professional Setvices

5.2 No reimbursement will be made for amounts exceeding amounts actually patd as shown on
bills or receipts. Failure to timely submit the documentation required by this Section 1s a
watver of Applicant’s right to reimbursement.

Failure to Complete Work

If the Applicant fads to complete the Wortk 1n conformance with the approved drawings and
spectfications and all other terms of this Agreement, the Agreement automatically terminates and the
City’s retmbursement obligation becomes null and void

Extenston of Time

The City may, 1n 1ts sole discretion and upon good cause as shown 1n writing by the Applicant,
extend the time to obtain design and construction approval, to complete construction, or to submit
documentation for resmbursement. Extenstons will not be valid unless granted in writing by the City.
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11.

12.

13.

14.

15.

Unrelated Improvements

Nothing 1n this Agreement 1s intended to limuit, restrict or prohibit the Applicant from performing
any other work in or about the Property which 1s unrelated to this Agreement.

Agreement Applicable to Future Owners
This Agreement 1s binding upon the Applicant and 1ts successors, heirs and assignees.

Maximum Grant Awards

A busimness or property owner may apply for and recetve more than one grant. City Council approval
1s required when the total of the requested funds exceeds $50,000 within a three year pettod.

Indemnification

The Applicant agrees to defend and hold harmless the City, its elected officials, officers, agents and
employees from and aganst all loss, damage, claims, sutts, proceedings, scttlements, judgments, costs
and expenses (including but not limited to reasonable attorney’s fees, litigation costs and experts’
fees), arsing or resulting from, caused or occastoned by, or related to the Applicant’s obligations,
petformance and actions taken ot not taken or under this Agreement.

Attorney’s Fees

If the City institutes proceedings agamnst Applicant for a violation of this Agreement and secutes a
judgment in 1ts favor, the court having jurisdiction thereof shall nclude 1n 1ts judgment against
Applicant expenses, including but not limited to teasonable attorney’s fees, court costs, witness fees,
and litigation expenses

Applicant Remedies

Upon a breach of this Agreement by the City, the Applicant, in any court of competent juttsdiction,
by an action or proceeding in equity, may secure rescisston, a declaratory judgment or the spectfic
performance of this Agreement The remedies Listed 1n this section are the sole remedtes avatlable to
the Applicant. Monetary damage remedies are expressly excluded. Before any performance fallure
of the City 1s considered a breach of this Agreement, the Applicant shall demand performance and
notify the City of the alleged fatlure in writing in the manner provided in Section 16 of this
Agreement.

Exhibits

It 15 agreed that Applicant must complete and execute Exhibits T through IV, which are incorporated
as part of this Agreement.

Exhibit I Proof of Ownership or Executed Lease

Exhibat 1T Certficate of Capacity to Execute Agreement

Exhubst IIE Copy of City of Glendale Commercial Visual Improvement Program
Application

Exhibit IV Budget
Display of City Funding Promotional Matertal

To the extent requested by the City, Applicant may be required to prominently display a poster
identifying the Property as recetving City funding  Any signage will be provided by the City and shall
be displayed from the date the Application 1s approved, until no less than 90 days after final approval
and retmbursement 1s made. Failure to display signage at the request of the City 1s a breach of this
Agreement, and, at the option of the City, makes this Agreement null and void.
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16.

17

Notices

Notices must be 1n writing and given by personal delivery, by certified mail, return recerpt requested,
postage prepatd; or by exptess delivery service, freight prepad, in each case by delvery to the
Applicant and the City at the addresses set forth below or at any other address as a party may
designate 1n writing. The date notice 1s given 1s the date on which the notice 1s delvered, if notice 1s
gtven by personal deltvery, or five days after the date of depostt in the madl, 1f the notice 1s sent
through the United States mail

APPLICANT:
Applicant’s Name Felipe and Cristina Guzman
Address: 15770 N. Greenway-Hayden Lp Ste 103
Scottsdale, AZ 85260
Name of Business: La Condesa Gourmct Taco Restaurant
Project Address 5932 W. Glendale Avenue
Glendale, Arizona 85301
CITY.
City of Glendale
Economic Development Department
5850 W. Glendale Avenue
Glendale, Arizona 85301
With a copy to

Glendale City Attorney
5850 W. Glendale Ave.
Glendale, Arizona 85301

Immugration Laws

17.1 Applicant, and on behalf any allowable subcontractor, wartants, to the extent applicable
under AR.S. § 41-4401, compliance with all federal immugration laws and regulations that
relate to thetr employees as well as compliance with A R.S. § 23-214(A) which requires
registration and participation with the B-Verfy Program.

172 Any breach of warranty of this section 1s constdered a matertal breach of this Agreement and
1s subject to penalties up to and including termination of this Agreement.

173 The City retains the legal right to inspect the papers of Applicant or subcontractor employee
who performs work under this Agreement to ensure that Applicant or any subcontractor 1s
compliant with the warranty under section,

174  The City may conduct random nspections, and upon request of the City, Applicant must
provide coptes of papers and records of Applicant demonstrating continued compliance
with the warranty under this section Applicant agrees to keep papers and records avatlable
for mspection by the City during normal business hours. Applicant must cooperate with the
City 1n exercise of 1ts statutory duttes and not deny access to its business premises or
applicable papers or records for the purposes of enforcement of this section.

17.5  Applicant must incorporate nto any subcontract agreements that are allowable under this
Agreement, if any, the same obligations imposed upon Applicant and expressly accrue those
obligations directly to the benefit of the City. Applicant must require any allowable
subcontractor to incorporate into each of its own subcontracts under this Agreement the
same obligations above and expressly accrue those obligations to the benefit of the City.

176  Applicant’s warranty and obligations under this section to the City 1s continuing throughout
the term of this Agreement or until such ttme as the City determines, in 1ts sole discretion,
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18.

19

20.

that Arizona law has been modified 1n that compliance with this section ts no longer a
requirement

177  The “E-Verfy Program” above means the employment verification program administered
by the United States Department of Homeland Security, the Social Security Admimnistration,
Of any successor program

Prohibition on Business with Iran or Sudan

Applicant certifies under A.R.S. §§ 35-391 ez seq. and 35-393 e# seq. that 1t does not have, and during
the term of this Agreement will not have, “scrutinized” business operations, as defined in the
preceding statutory sections, 111 the countries of Sudan or Iran.

Conflict of Interest

Applicant acknowledges this Agreement 1s subject to A.R.S. § 35-391 ¢7 seq., which allows for
cancellation of this Agreement 1n the cvent any person who 1s significantly tnvolved in initiating,
negotiating, securing, drafting, or creating the Agreement on the City’s behalf 1s also an employee,
agent, ot consultant of any other party to this Agreement.

Exhibits

Exhibit I
Exhibit IT
Exhibit I1T
Fxhibit IV
Exhibit V

Proof of Ownership or Executed Lease
Certificate of Capacity to Execute Agreement
Copy of Grant Application

Budget

Federal Requirements

(Signatures appear on the following page )
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IN WITNESS WHEREOQF, the parties hereto have executed this Agreement on the date first appearing

above.
APPLICANT: A(\k p CITY OF ZZLENDALE:/ ;
/ ‘ — By: V/%

Program Participant Iis: AM’W\)&’ OLV/! MANA (96/2/
?‘—EI’\?G GOZ—NN( Date 3’5'/3)

Printed Name

Date 3(0(!(3.

PROPERTY a!:\)f\ A

§ g, e Wi
0 / -{ AL a Hanna, Cl{y Clerk (Seal)
& a2

Printed Name
Date. 3{ © ( ‘ (2 APPROVED AS TO FORM:
v ¥

QW ebbion )5

Craig Tindall, City A{tomey

STATE OF ARIZONA )

)ss.
County of Maricopa )
Acknowledged before me this / §+ day of MQ veda , 20 ,5
by ¢ ) O’OP T (‘;’1/&7,2/]/](1!\ , in his/her capacity as {)ﬁf)rf)P {\L\7l OQUNPE L, for
Eelr pe Jo GuZman (Applicant),
&b:u//u/
AN A_Xe A0
Notary Public 7
My Commussion Expires OFFICIAL SEAL
SUMMER STEINKE
l - 2l Notary Public - State of Arizona
MARICOPA COUNTY
/ 7 My Comm, Expires Jan, , 2015
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EXHIBIT I

PROOF OF OWNERSHIP OR EXECUTED LEASE
(See attached)
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Detailed Property Information from the Office of the Assessor, Keith E. Russell MAT Page 1 of 1

Property Information

Parcel #; 143-44-090

MCR #: 215

Property Address:; 5932 W GLENDALE AVE / GLENDALE 85301
Property Description; GLENDALE PT LOT 14 BLK 17 E2

Section Township Range: 6 2N 2E

Subdivision Name: GLENDALE

Lot #: 14

School Dist: GLENDALE SCHOOL DISTRICT

Local Jurisdiction: GLENDALE

Owner Information

Owner: GUZMAN FELIPE/CRISTINA

Mailing Address: 15770 N GREENWAY HAYDEN LP STE 103 / SCOTTSDALE, AZ 85260 USA

Deed #: 110711600

Deed Date: 8/25/2011
Sales Price: n/a
Sales Month/Year: n/a

Valuation Information

Tax Year: 2012 2011 2010
Full Cash Value (FCV): $64,044 $71,748 $105,273
Limited Property Value {LPV): $64,044 $71,748 $91,073

Notice: The values displayed on this page may not reflect constitutional or statutory adjustments.

Legal Class: 1 1 1
Assessment Ratio: 20.0% 20.0% 21.0%
Assessed FCV: $12,809 $14,350 522,107
Assessed LPV; $12,809 $14,350 $19,125
Property Use Code: 2050 2050 2050
Tax Area Code: 400700 400700 400700
Commerical Parcel Details

Imp# |Model|Qual Rank|CcI Improvement Description Eff Age |IMP SQ FT

00010112043 (A C |BAR/TAVERN 1964 1508

00020111013 |A D |COMM'L MISC YARD IMPROVEMENTS | 1964 1

Disclaimer

The data contained in this database is deemed reliable bul not guaranteed. This information should be used for informational use only and does not
constitute a lega! document for the description of these properties Every effort has been made fo insure the accuracy of this data; however, this
material may be shghtly dated which would have an Impact on its accuracy The Mancopa County Assessor's Office disclaims any responsibility or
hability for any direct or indirect damages resulting from the use of this data.

Maricopa County Assessor [} 301 W Jefferson St. i Phoenix, AZ 85003
602-506-3406

http //mcassessor.maricopa. gov/Assessor/Parcel Application/DetailPrinterFriendly.aspx?T...  12/15/011



EXHIBIT II

CERTIFICATE OF CAPACITY TO EXECUTE AGREEMENT

CERTIFICATION: I certify that I have the legal and financial capacity to execute a contract for
rehabilitation of the property described in this application packet.

?IC({l'b a2 N Qrervacs 850

Date Property Address 4/’ A

Signature of Prop Owner roperty Manager

eu@é C‘U er1tf

Printed Name of Property Owner/ Property Manager
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EXHIBIT III

COPY OF CITY OF GLENDALE COMMERCIAL VIP APPLICATION
(See attached)
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Rewised 4-27-12 to reflect new contact information
r‘!.
G %
City of Glendale

Commercial Visual Improvement Program Application
Page 1

form

Apphcant Name: __Felipe Guzman

Applicant Mailing Address; 13770 N Greenway-Hayden Lp, Ste. 103, Scottsdale AZ 85260

Applicant Contact Number; _602-477-9733 Alternate Number:_480-922-5226

Federal Tax ID Number or Social Security Number:-

Applicant(s): Building Owner: _Felipe Guzman Tenant: VA

Property Manager: Felipe Guzman Contact Number:

E . I !:,.I I [ io
Project Address: 5932 W Gilendale Ave, GlendalG,AZ 85301

Property Owner: _ Felipe Guzman

Year Purchased:_ 2011 Year Built:

Property/Business Name: ___La Condesa Gourmet Taco Restaurant

Name of Tenant: N/A Lease Expiration Date: _NA

Grant Request

Total Anticipated Project Budget: 161,700

Total Anticipated Grant Request: 80,850




Revised 4-27-12 to reflect new contact information
PSF.
]
GLEND;%E
City of Glendale

Commercial Visual Improvement Program Application
Page 2

Project Description

Please describe the exterior improvements you'll be making as part of this grant
application: (Please attach elevations, photos, renderings, any visuals you may have depicting the improvernents),

[Please see attached "Condesa Budget Sheet" for scope of work
spread sheet]

As part of this application process you are required to submit “Before Photqs” of_the existing |
building/property/site. The photos should be in color and can be submitted _exther in harfl copy |l
format or digitally. You can email them to mparatore@glendaleaz.com or submit them on a CD.




Revised 4-27-12 to reflect new contact information
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|
GLW%E
City of Glendale

Commercial Visual Improvement Pregram Application
Page 3

Anticj ed Project et

Activity /Task Estimated Cost
Asphalt 30,000.00

Masonry 22,900.00
Concrete 21,000.00
Stucco 9,800.00
Landscape 5,600.00
L_S ignage/Electrical 23 400.00
Millwork/Glazing 13,300.00
Steel Work 14,900.00
Project Management 20,800.00

e e BB e | B | A |

| Total Project Budget 161,700.00

I am requesting $ 80,850.00 in grant funding through the VIP program.

| The amount of assistance that can be requested is up to 50% of total eligible project expenses, and should
| be based on the lowest bid. (Example - If the project budget is $60,000 the maximum amount of assistance
that can be requested is $30,000 - 50% of the total project expenses).

| The Applicant should develop the project budget by cbtaining at least one bid and talking to local

[l resources in the contract field in an effort to develop a reasonable and accurate project budget. The grant
request will be based off of this proposed budget, so it is important that 1s accurate and reasonable. The
Apphicant will work with Community Revitalization to complete the formal bid process.

Please be aware that in order to be reimbursed the full grant award, the Applicant must spend at least
50% more than the grant award on the total project. If that does not happen, the Applicant is only
reimbursed 50% of what is spent.

Example: If an Applicant is awarded $30,000 for a $60,000 project, but ends up only spending $50,QOO on
| the project - the Applicant will only be reimbursed $25,000 ~ 50% of what is spent. In order to receive the

| full grant award the Applicant must have documentation that shows that $60,000 or more was spent on the
i project.




Revised 4-27-12 to reflect new contact information

r PN,

(JLEND/_ZLE

City of Glendale
Commercial Visual Improvement Program Application
Page 4

The City of Glendale will review Applications. Applications greater than $50,000 will be forwarded to the
City Council for action, Grants are given at the discretion of the City Council, and the Council's decision is
final.

[, _Felipe Guzman , hereby make application to the City of Glendale for a
Commercial VIP Grant in the anticipated amount of $__80.850.00 T understand that the City must
approve my Application, and that it must conform to established design guidelines, as well as specific
design recommendations of the City of Glendale. I have read a copy of the Commercial VIP Agreement. If
approved, T understand that all work performed is subject to development standards, building and
property codes, pex mit reqmrements and Agreement provisions.

" L“)(jlt{l?

Appli an 1 natu X Date

‘[u/la

PropertyOw r L) Date

Please return the completed Application to:

City of Glendale

Economic Development Department
5850 West Glendale Avenue
Glendale, Arizona 85301

Ifyou need assistance with the Application and/or have general inquiries, please contact Mark Paratore, Economic
Development Specialist (623) 930-2986.

FOR CITY USE ONLY
Comments:
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BUDGET CALCULATION Date 1/18/13
Project: Condesa Gourmet Taco Restaurant
59832 W Glendale Ave
Glendale, AZ 85301
Line item Dascription- PRICES INCLUDE 6 045% SALES TAX Budget/Request WITH TAX

Asphalt tems 30,000.00 29,934 00 American

AO1 Remove old asphalt, dirt & concrete, 10,044 SF, New 8118 SF 29,934 DO
A02 Remove existing asphalt, concrete, Bx8 curb on sides

AQ3 Parkimng striping, wheel stops, and (1) ADA post/sign

Masonry Items 22,800 00 22,814 54| Sunset Fence

MO1 Masonry wall in perimeter 268 LF 17,136.00

M2 Planter in front, 4'x4’ CMU 680,00

MG3 Trash Enclosure, footing & block only 2,267 00

M04 Footing soll removal 1,130.00

MO5 Planter maisture seal 300.00

M0o6 Mave neighbor's steel fence nla

Masonry Total 21,513.00

Concrete ltems 21,000 00 20,896 25 Beaver CL

co1 Cancrate demohtion and haul off 6,000,00

co2 6" x 12" Curb, 280 LF 3,491.26

Co3 Curb on West side of building, 60 LF x 12 x 12" 975 00

Co4 Concrete on North/back side of building, 309 SF x 4" 1,514 10

C05 Sidewalk front to back on East Side of bulding, 330 SF, 4" 1,386 00

Co6 Sidewalk turndown, Det 3/SP1, 120 LF 978.00

Co7 Front patic new concrete, 4" patio, 319 SF x 4" 1,338 80

co8 Front patio fence foohngs, (8) 12" diam x 18° deep 260.00

co9 Trash enclosure slab, bollards, 8" stab reinforced 3,760 00

19,704.15

Stucco ltems 9,800.00 9,783 11| Amigo Cons

S01 Synthetic smooth finish- block wall, 180 SQ-YD 4,500.00

S02 Synthetic smooth finish~ trash enclosure, 23 SQ-YD 976,00

503 Synthetic smooth finish~ existing bullding, 255 SQ-YD 3,750 00

9,225.00
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BUDGET CALCULATION Date 1/18/13
Project: Condesa Gourmet Taco Restaurant
5932 W Glendale Ave
Glendale, AZ 85301

Line item|  Description- PRICES INCLUDE 6 045% SALES TAX Budget/Request WITH TAX
Landscape ltems 5,600 00 5,830 511 Sun Country
Lo1 irngation systcm 2,185 00
L02 (10) 15 Gal trees, (15) 6 Gal planis 2,130.00
L03 D G, 1/2" Madison Gold, Washed (12) Tons 800 00
5,215,.00
Signage/ Electrical 23,400 00 23,384 03| Bellas Artes
£01 New custom sign 9,000 00
Eo2 | New custom sculptyre 10,000.00
E03 |  Demoodsgn 650 00
E04 New Signage Lighting 1,050 00
EQ5 Landscape Lighting 1,350.00
] 22,050.00
Millwork/Glazing 13,300 00 13,263.67 Bellas Artes
MLO1 Entry door, 42"x84" Mesquite, Spanish colonial, hardware 4,299 00
MLO2 Side doors, (2) x 36"x84" Alder, Sparish colonial, hardware 5,388.00
MLO3 Front window frame, 108x72, Spanish colonial 1,200 00
MLO4 Front store front glass, 108x72, Low-E, Tempered safety 1,620 00
12,507.00
Iron Work 14,900 00 14,847 18| Bellas Artes
301 Gate In the back, 18' x 6' plus hardware, cane bolt, hinges §,000.00
502 Gate at Trash enclosure, 10' x 6' plus hardware installed 3,000 00
$03 Dscorative steel canopies over side & back doors, oxidized 1,581 00
S04 Decorative gate at entry area 37 LF x 3' tall with gate, oxidized 3,419 17
14,000.17
Project Management 20,800 00, 20,822 92 PRD
PMO1 Site supennlending, management, 10% overhead & §% profit 19,635 00
19,635.00

TOTAL BUDGET] § 161,700.00
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EXHIBIT IV

BUDGET — %< Af/wh/ ﬂW f“/‘“’/ b

Name of Applicant: é vemap

/;4”/,/, Coi'shag

Please itemize the cost of each task associated with the proposed project and attach estimates from
qualified sources. Use this sheet or another in the format suggested below. Use additional sheets as

necessary.
ITEM COST
Paint
A.
B.
C.
Pavement
A H# Sﬂéo’# “{(’5/, 200
B. (muete ¢ 2), 000
C.
I.andscape
s M Lok e ¥ 500
B. 4
C.
Signage

A 5/4/1/]1&7 Eloctyant

C.

Other

A xS007H Cf?? 900
B. 6/ 7591:

C. 54 o/ M/é 5‘/:/ f/d

? Total Project Cost
Total Grant Request (50% maximum)

7& W
70 s pgy, 7eo
N$#Jd/g¢ -

Note: Figure base budget without sales tax. The City does not reimburse sales tax.

afpoet
=77, 720

7
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EXHIBIT V
FEDERAL REQUIREMENTS

Laws and Regulations

NOTE: The term “agency(ies)” refers to “Applicant(s)”

1. Applicability of Uniform Administrative Requirements.

11

Agencies that are governmental entities (including public agencies) will comply with the
requirements and standards of OMB Circular A-87, "Cost Principles for State, Local and
Indian tribal Governments;” OMB Circular A-133, "Audits of States, Local Governments,
and Nonprofit Organtzations” (implemented at 24 CEFR Part 44); and with the following
Sections of 24 CFR Part 85, "Uniform Administrative Requirements for Grants and
Cooperative Agreements to State and Local Govetnments".

a. Section 85.3, "Definitions."

b Sectton 85.6, "Additions and exceptions.”

c. Section 85.12, "Special grant or subgrant conditions for 'high-risk' grantees.”

d. Section 85.20, "Standards for financial management systems,” except paragraph (a).

e Section 85 21, "Payment," except as modified by Section 570.513

f Section 85 22, "Allowable costs "

g Section 85 26, "Non-Federal audit."

h Section 85 32, "Equipment,” except 1n all cases 1n which the equipment s sold, the
proceeds will be Program Income.

L Section 85.33, "Supplies "

- Section 85.34, "Copyrights "

k. Section 85.35, "Subawards to debatred and suspended parties.”

1 Section 85.36, "Procurement,”" except paragraph (a).

m. Section 85.37, "Subgrants."

n Section 85.40, "Monittoring and reporting program petformance,” except paragraphs
(b) through (d), and paragraph (f).

o. Section 85.41, "Tinancial reporting,” except paragraphs (a), (b), and (e).

p Section 85.42, "Retention and access requitements for records," except that the

period will be four years.

q. Section 85.43, "Enforcement.”
t. Section 85.44, "Termination for conventence."”
$ Secuon 85 51, "Later disallowances and adjustments."”

t. Section 85 52, "Collection of amounts due.”
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1.2

Agencies, except Agencies that are governmental entittes, will comply with the requirements
and standards of OMB Circular No. A-122, "Cost Principles for Nonprofit Organizations,"
or OMB Circular No A-21, "Cost Princtples for Educational Institutions,” as applicable, and
OMB Circular No. A-133, “Audits of States, Local Governments, and Nonprofit
Otgantzations” (as set forth n 24 CFR part 45). Audits will be conducted annually. Such
Agencies will also comply with the following provisions of the Uniform Adminsstrative
requirements of OMB Circular No. A-110 (implemented at 24 CFR part 84, “Uniform
Adminsstrattve Requirements for Grants and Agreements With Institutions of Higher
Education, Hospitals and Other Nonprofit Organtzations™) or the related CDBG provision,
as specified in this paragraph

Subpart A -- “General”;

b Subpart B - “Pre-Award Requirements,” except for § 84.12, “Forms for Applying
for Federal Assistance™;

c Subpart C -- “Post-Award Requirements,” except for:

Q) Section 84 22, “Payment ” Grantees will follow the standards of §
85.20(b)(7) and 85 21 1n making payments to Agencies;

(a) Section 84 23, “Cost sharing and matching”;

(b) Section 84 24, “Program mncome.” In lieu of § 84.24, CDBG
Agenctes will follow § 570.504;

(©) Section 84 25, “Revision of budget and program plans”;

(d) Section 84.32, “Real property.” In lieu of § 84.32, CDBG Agencies
will follow § 570.505,

(® Section 84.34(g), “Equipment.” In lieu of the disposition
provistons of § 84.34(g), the following applies:

@ In all cases 1n which equipment is sold, the proceeds will
be Program Income (prorated to reflect the extent to
which CDBG funds were used to acquire the Program
Income (prorated to reflect the extent to which CDBG
funds were used to acquire the equipment); and

(1) Equipment not needed by the Agency for CDBG activittes
will be transferred to the recipient for the CDBG program
or will be retained after activities will be transferred to the
reciptent for the CDBG program or will be retained after
compensating the recipient.

® Sectton 84.51(b), (c), (d), (e), (£), (g), and (h), “Monitoring and

reporting program performance”;
(@ Section 84 52, “Financial reporting”,

(h) Section 84 53(b), “Retention and access requirements for records.”
Section 84 53(b) applies with the following exceptions:

® The retention pettod referenced 1n § 84.53(b) pertatning to
individual CDBG activities will be four years; and

(1) The tetentton period starts from the date of submission of

the annual performance and evaluation repott, as
prescribed in 24 CFR § 91.520, in which the specific
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annual performance and evaluation report, as prescribed 1n
24 CFR § 91.520, 1n which the specific activity 1s reported
on for the final time rather than from the 24 CFR §
91.520, 1n which the specific activity 1s reported on for the
final ttme rather than from the date of submussion of the
final expenditure report for the award; expenditure report
for the award.

(1) Section 84.61, “Termination.” In lieu of the provisions of
§ 84 61 CDBG Agenctes will comply with § 570 503(b)(7)

d. Subpart D -- “After-the-Award Requirements,” except for § 84.71, “Closeout
procedures.”
Equal Opportunity.
2.1 The Agency agrees to comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and

22

23

2.4

25

the HUD regulations under 24 CFR Part 1, which provides that no person m the United
States will, on the grounds of race, color, ot natonal origin, be excluded from participation
in, be denited the benefits of, or be otherwise subjected to disctimination under any program
or activity recetving Federal financtal assistance by way of grant, loan, or contract and will
immediately take any measures necessary to effectuate this Contract. If any real property or
structure thereof 1s provided or improved with the aid of Federal financtal assistance
extended to the Agency, this assurance will obligate the Agency, or in the case of any
transfer of such property or structure 1s used for a purpose of which the Federal financial
asststance 1s extended or for another purpose mvolving the provision of simiar services or
benefits.

The Agency agrees to comply with Title VIII of the Civil Rights Act of 1968 (P.L. 90-284),
as amended by the Fair Houstng Amendments Act of 1988 (P L. 100-430), and will
adminsster all programs and activittes relating to housing and community development in a
manner to affirmatively further fair housing within Constitutional kmitations throughout the
United States.

The Agency agrees to comply with Section 109 of the Ilousing and Community
Development Act of 1974 and 1977, as amended, and 1n conformance with all requirements
imposed pursuant to the regulations of the Department of HUD (24 CFR Part 570.602)
issued pursuant to that Section, and n accordance with Equal Opportunity obligations of
that Section, no person 1n the United States will, on the grounds of race, color, national
origin, or sex, be excluded from patticipation in, be dented the benefits of, be subjected to
discrimimation under, any program or actwvity funded 1 whole or in part with the
Community Development funds Section 109 of the Act further provides that any
prohibition agatnst discrimination on the basis of age, under the Age Discrimination Act of
1975 (24 CFR Part 146), or with respect to an otherwise qualified handicapped petson, as
provided in Section 504 of the Rehabilitation Act of 1973 (24 CFR Patt 8), will also apply to
any program or acttvity funded n whole or 1n part with funds made avatlable pursuant to the
Act

The Agency agrees to comply with Executive Order 11063 on equal opportunity in housing
and related facilities owned or operated by the Federal Government or provided with
Federal financial assistance.

The Agency agrees to comply with Executtve Order 11246, as amended, requiring
nondiscrimination and affirmative action to ensure nondiscrimination 1 employment by
government contractors and subcontractors and under federally asststed construction
contractors
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26

The Agency agrees to comply with Section 3 of the Housing and Urban Development Act
of 1968 (12 U.S.C. 1701u), as amended, the HUD regulations tssued pursuant thereto (24
CFER Part 135) as follows:

a.

The work to be performed under this Contract 1s on a project assisted undet a
program providing direct Federal financtal assistance from the Department of
Houstng and Urban Development and 1s subject to the requirements of Section 3 of
the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701u);
Section 3 requires that to the greatest extent feastble, opportunities for traming and
employment be given to lower mncome restdents of the project area and contracts
for work 1n connection with the project be awarded to business concerns that are
located 1n or owned 1n substantial part by persons residing in the area of the project.

The parties to this Contract will comply with the provisions of said Section 3 and
the regulations 1ssued pursuant theteto by the Sectetary of Housing and Urban
Development set forth in 24 CFR Part 135, and all applicable rules and orders of the
Department 1ssued there under prior to the execution of this Contract. The parties
to this Contract certify and agree that they are under no contractual or other
disability that would prevent them from complying with these requirements.

The contractor will send to each labor organization or representative or workers,
with which he has a collecttve bargaining agreement or other contract or
understanding, 1f any, a notice advertising the said labor organization or workers'
representative of his commutments under this Sectton 3 clause and will post copies
of the notice 1n conspicuous places available to employees and applicants for
employment or training,

The contractor will include this Section 3 clause to every subcontract for work 1n
connection with the project and will, at the direction of the applicant or Community
of Federal financial assistance, take appropriate action pursuant to the subcontract
upon a finding that the subcontractor 1s 1n violation of regulations 1ssued by the
Secretary of Housing and Urban Development, 24 CFR Part 135. The contractor
will not subcontract with any subcontractor where 1t has notice or knowledge that
the latter has been found 1n violation of regulations under 24 CFR Part 135 and will
not let any subcontract unless the subcontractor has first provided 1t with a
preliminary statement of ability to comply with the requirements of these
regulations.

Compliance with the provisions of Section 3, the regulations set forth in 24 CFR
Part 135, and all applicable rules and orders of the Department 1ssued there under
prior to the execution of this Contract, will be a condition of the Federal financal
assistance provided to the project

Subcontracting. All work or services covered by this Contract, which 1s subcontracted by the
Agency, will be spectfied by written contract and subject to all provistons of this Contract. All
subcontracts must be approved by the City prior to execution

Interest of Certain Federal Officials. No member of or delegate to the Congress of the United
States shall be admitted to any share or part of this Contract ot to any benefit to arise from the same.

Interest of Members, Officers ot Employees of the Agency, Members of Local Governing
Body, or Other Public Officials. No member, officer, or employee of the Agency or its designees
or agents, no member of the governing body of the locality 1n which the program s sttuated, and no
other public official of such locality or localittes who exercises any functions or tesponsibilities with
respect to the program during his tenure or for 1 year thereafter, will have any interest, dircct or
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indirect, 1 any contract or subcontract, or the proceeds thereof, for work to be performed n
connection with the program assisted under this Contract.

6. Hatch Act. The Agency agrees to comply with all provistons of the Hatch Act and that no part of
the program will involve political activities, nor will personnel employed in the admunistration of the
program be engaged 1 activities in contravention of Title V, Chapter 15, of the United States Code.

7. Labor Standards Provisions. The Agency agrees to comply with 24 CFR § 570 603, “Labor
Standards” published by HUD for Community Development Block Grants.

8. Compliance with Environmental Requirements. The Agency agrees to comply with any
conditions resulting from the City's compliance with the provisions of the National Environmental
Policy Act of 1969 and the other provisions of law specified at 24 CFR § 58 5 msofar as the
provisions of such Act apply to activities set forth in the Statement of Work.

9. Compliance with Flood Disaster Protection Act.

9.1 This Contract 1s subject to the requirements of the Flood Disaster Protectton Act of 1973
(P.I. 93-234). No portion of the assistance provided under this Contract 1s approved for
acquisition or construction purposes as defined under Section 3(a) of said Act, for use 1n any
area 1dentified by the Secretary as having special flood hazards, which 1s located 1n a
community not then in compliance with the requirements for participation in the national
flood msurance program pursuant to Sectton 201(d) of said Act; and the use of any
assistance provided under this Contract for such acquisition or constructton 1n such
identified areas in communities then participating 1n the national flood 1nsurance program
will be subject to the mandatory purchase of flood msurance requirements of Section 102(a)
of said Act

9.2 Any contract or agreement for the sale, lease, or other transfer of land acquired, cleared, or
improved with assistance provided under this Contract shall contain, 1f such land 1s located
in an area 1dentified by the Secretary as having spectal flood hazards and 1n which the sale of
flood insurance has been made avatlable under the National Flood Insurance Act of 1968, as
amended, 42 U 8.C. 4001 et seq, provisions obligating the transferec and 1ts successors or
assigns to obtain and maintain, during the ownership of such land, such flood msurance
required with respect to financial assistance for acquisition or construction purposes under
Section 102(2) of Flood Disaster Protection Act of 1973 Such provisions will be required
notwithstanding the fact that the construction of such land 1s not itself funded with
assistance under this Contract

10. Compliance with Air and Water Acts.

10.1  Thus Contract 1s subject to the requitements of the Clean Air Act, as amended, 42 U.S.C
1857 et seq.; the Federal Water Pollution Control Act, as amended, 33 U.S.C, 1251 et seq.;
and the regulations of the Environmental Protection Agency with respect thereto, at 40 CFR
Part 15, as amended from time to time.

102 In compliance with said regulations, the City will cause or require to be inserted 1n full in all
contracts and subcontracts with respect to any nonexempt transaction thereunder funded
with assistance provided under this Contract, the following requirements:

a. A stipulation by the contractor ot subcontractor that any factlity to be utilized 1n the
petformance of any nonexempt contract or subcontract s not listed on the list of
Violating Factlities sssued by the Invironmental Protection Agency (EPA) pursuant
to 40 CFR § 15 20.

b Agreement by the contractor to comply with all the requirements of Section 114 of
the Clear Atr Act, as amended (42 U.S.C. 1857¢-8), and Section 308 of the Federal
Water Pollution Control Act, as amended, (33 U.S.C 1318) relating to mspection,
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11.

12.

13.

14.

15.

16.

monttoring, entry, reports, and nformation, as well as all other requirements
spectfied n said Section 114 and Section 308, and all regulations and guidelines
1ssued thereunder.

c. A stipulation that as a condition for the award of the contract, prompt notice will be
gven of any notification recetved from the director, Office of Federal Activittes
EPA, indicating that a factlity utilized or to be utilized for the contract 1s under
constderation to be listed on the EPA list of Violating Facilitres.

d Agreement by the contractor that he will include or cause to be included the criteria
and requirements in paragraphs (a) through (d) of this section 1n every nonexempt
subcontract and requiring the contractor to take such action as the Government
may direct as means of enforcing such provistons.

e. In no event will any amount of the asststance provided under this Contract be
utlized with respect to a facility that has given risc to a conviction under Section
113(c)(1) of the Clean Air Act or Section 309(c) of the Federal Water Pollution
Control Act.

Historic Preservation. This Contract 1s subject to the requirements of P.L. 89-665, the
Archaeological and Histortc Preservation Act of 1974 (P L. 93-291), Executive Order 11593, and the
procedures prescribed by the Advisory Council on Historic Preservation 1 36 CFR Part 800. The
City must take 1nto account the effect of a project on any district, site, building, structure, or object
listed m ot found by the Secretary of the Intertor, pursuant to 35 CFR Part 800, to be eligible for
inclusion 1n the National Register of Historic Places, maintatned by the National Park Service of the
U. S. Department of the Interior, and must make every effort to eliminate or minimize any adverse
effect on a historic property.

Historic Barriets. This Contract 1s subject to the requirements of the Architectural Barriers Act of
1968 (42 U S C. 4151) and its regulations Every butlding or facility (other than a privately owned
restdential structure) designed, constructed, or altered with CDBG funds must comply with
requirements of the "American Standards Specifications for Making Buildings and Factlittes
Accessible to, and Usable by, the Physically Handicapped.”

Lead-Based Paint. This Contract 1s subject to the Lead-Based Pamt Poisoning Prevention Act (42
U S.C. 4821 et seq.), and Lead-Based Paint Regulations (24 CFR Part 35 and 24 CFR § 570.608
and/or 92.335), and related amendments thereto. The use of lead-based paint 1s prohibited whenever
federal funds are used directly or indirectly for the construction, rehabilitation, or modernization of
restdential structures. All federally assisted restdential structures and related property constructed
prior to 1978, Homebuyer Programs, Tenant-Based Rental Assistance, and Special-Needs Housing
(acquisition), will comply with existing and new Lead-Based Paint Hazard Reduction Requirements,
effecttve September 15, 2000 As the Grantor or Participating Jurssdiction, the City of Glendale shall
be consulted regarding the Agency/Grantee's compliance status

Property Disposition. Real or personal property purchased in whole or 1n part with CDBG funds
shall not be disposed through sale, use, or location without the written permusston of the City. The
proceeds from the disposition of real property will be constdered Program Income and subject to 24
CFR § 570.504(c)

Lobbying. Block Grant funds shall not be used for publicity or propaganda purposes designed to
support or defeat legtslation proposcd by federal, state, or local governments

Acquisition/Relocation. This Contract 1s subject to providing a certification that it will comply
with the acquisttion and relocation requirements of the Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970, as amended, implementing regulations at 49 CFR Part 24,
and 24 CFR Part 511 14, which govern the acquisition of real property for the project and provision
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17.

18.

of relocation asststance to petsons displaced as a direct result of acquisition, rehabilitation, or
demolition for the project

Section 504. The Agency agrees to comply with any federal regulations 1ssued pursuant to
compliance with Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination
against the handicapped 1 any federally assisted program.

Federal Fire Prevention and Control Act of 1992. The Fire Adminsstration Authorization Act of
1992 added a new Section 31 to the Federal Fire Prevention and Control Act of 1974. This Section
requires that approved smoke detectors be installed 1n all houses assisted under the Community
Development Block Grant Program To comply with this requirement and locally adopted codes
Agency shall install smoke detectors i all sleeping areas and any hallway connecting these sleeping
areas.

HH##
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ADDITIONAL FEDERAL REQUIREMENTS
For Procurement, Disputes/Grievance Procedure, Right to Refuse Service

o

PROCUREMENT

The Agency agrees to comply with federal procurement requirements and the City’s procurement
code for all expenditures of funds. Below 1s an overview of the procurement requirements.

1.1 Purchases over $50,000 must be publicly bid.

12 Purchases between $10,001 and $50,000 must follow competitive purchasing procedutes
based on written quotations

1.3 Purchases of $5,000 to $10,000, whenever practical, must be based on oral quotations, with
file documentation of vendors contacted and quotations recetved.

1.4 Purchases under $5,000 do not require formal procurement.

15 Expenditures for employee salartes or ttems such as client subsidies would not generally be

subject to procurement requirements. (Such items do not generally constitute purchases.)

The Agency agrees to adopt a written procurement policy that, at a minimum, complies with the
above procurement requirements, and to follow accounting procedures that will assure compliance
with federal and city procurement codes

The Agency further agrees to retain sufficient supporting documentation to demonstrate compliance
with these requirements. Examples nclude, but are not imited, to the following:

31 Coptes of bid documents;
3.2 Written quotations; and

33 Ewidence of oral quotations
DISPUTES/GRIEVANCE PROCEDURE

The Agency agrees to negotiate and resolve any disputes in the delivery of activittes stated heretn and
will inform the City tn writing of such negotiations and resolutions.

In the event the tssue 1s not resolved, the City will confer with all parties to understand the 1ssue, 1f
appropriate, offer gutdance, and try and reach an amicable solution.

In the event the issue is not resolved, and with both parties agreeing, the City Mediation Program will
be avadable to assist 1n resolving the dispute.

RIGHT TO REFUSE SERVICE

The City reserves the right to refuse, termunate, or suspend service or accounts to an individual, company, or
agency, 1f the City believes that conduct or actions violate applicable law, 1s harmful to the mnterests of the
City of Glendale and 1ts affiliates, or meets the criterta covered under City’s Right to Refuse Assistance Policy.
Legal counsel will be consulted before such action 1s undertaken, unless an emergency.
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INSURANCE REQUIREMENTS

The Certificate of Insurance will contain the following information-

Item One:

Item Two:

Item Three:

Item Four:

Item Five:

A Commercial General Liability coverage with limits not less than $1 mullion per

occurrence, $100,000 for property damage Liabity, and $2 muillion aggregate.

B. Unless a sole proprietorship, Agency shall carry Arizona Statutory Workers

Compensation and Employers’ Liability coverage.
City of Glendale will be named Certificate Holder.
City of Glendale will be named as “additional 1nsured.”

The Certificate of Insurance will provide a 30-day notice to the City of Glendale for
cancellation, non-renewal, or matertal change and must be an “occurrence,” not a “clatms

made” policy
General Requirement for the Insuring Company:
A. The tnsurance company underwriting the policy will have a Best Rating of B++ or

better. Please request that your msurance provider supply some form of verification
of the best rating of B++ or better

B. The mnsurance company underwriting the policy will be licensed in the State of
Arizona
C If the Certficate of Insurance contains a section page which notes' “Important, 1f

the certificate holder 1s an ADDITIONAL INSURED, the policy(tes) must be
endorsed. A statement on this certificate does not confer rights to the certificate
holder 1n lieu of such endorsement(s).” Insurance Certificates contaming this clause
will not be accepted without an “endorsement” stating, “the City of Glendale is

included as an ‘additional insured’ on the policy.”

HHH#
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CERTIFICATIONS

See attached Certifications.

1. Policy of Nondiscrimination on the Basis of Disability.
Section 319 of Public Law 101-121
3 Contracting with Small and Minority Firms, Women’s Business Enterprises and Labor Surplus Area
Firms.
4, Drug-Free Workplace.
HHH
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POLICY OF NONDISCRIMINATION ON THE
BASIS OF DISABILITY
The undersigned representative agrees, on behalf of Client, to have ot adopt a Policy of Nondiscrimination

on the Basis of Disability Such Policy will state that the Agency does not discriminate on the basts of

disabled status in the admissiof\or access to, or treatment ot employment in, its federally assisted programs or
activities

A

Signature / Date

(Rev 11711)



SECTION 319 OF PUBLIC LAW 101-121

The Undersigned certifies, to the best of his or her knowledge and belief, that.

1

No federal appropriated funds have been patd or will be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congtess, an officer or employee of Congtess, or an employee of a Member of Congress,
in connection with the awarding of any Federal contract, the making of any federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, and the extenston, continuation,
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement

If any funds other than fedetal appropriated funds have been paid or will be paid to any petson for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with
this Federal contract, grant, loan, or cooperative agreement, the undersigned wall complete and
submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its
nstructions.

The undersigned will require that the language of this certification be mncluded 1n the award
documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under
grants, loans, and cooperative agreements), and that all agenctes will certify and disclose accordingly

This certification 1s 2 material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submisston of this certification 1s a prerequusite for making or entering nto this
transaction imposed{by 31 W.S C § 1352. Any person who fails to file the required certification will be subject
to a cvil penalty of ot lessjthan $10,000 and not more than $100,000 for each such failure.

Signature / P ~ Date

3[01113
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CONTRACTING WITH SMALL AND MINORITY FIRMS,

WOMEN’S BUSINESS ENTERPRISES AND LABOR SURPLUS AREA FIRMS

1 It 1s a national policy to award a fair share of contracts to small and minority business firms.
Accordingly, affirmative steps must be taken to assure that small and minonty bustnesses are utilized
when possible as sources of supplies, equipment, construction, and services. Affirmative steps will
mnclude the following.

11 Qualified small and minority bustnesses on solicitation lists.

1.2 Assuring that small and minority businesses are solicited whenever they are potential
sources, and to the greatest extent possible that these businesses are located within the
metropolitan area.

1.3 When economucally feasible, dividing total requirements into smaller tasks or quantities so as
to permut maximum small and mmornty business patticipaton.

14 Where the requirement permits, establish deltvery schedules which will encourage
partictpation by small mimority bustnesses

15 Ustng the services and asststance of the Small Busmess Administration, and the Office of
Minority Bustness Enterprises of the Department of Commerce and the Community
Services Administration as required.

1.6 If any subcontracts are to be let, requiring the prime contractor to take the affirmative steps
1 §§ 1.1 through 1.5, Grantees will take similar appropriate action i suppott of women's
enterprises.

17 To the greatest extent feastble, opportuntties for tramning and employment will be given to
low and moderate mcome persons restding within the metropolitan area.

2. The above-described equal opportunity requirements are obligations of the City of Glendale because

federal funds are being utilized to finance the Project to which this Project pertains.

3 In executing anf contdyct, the Agency agrees to comply with the requirements and to provide
appropriate dogymentdkion at the request of the City.

Signature

' 3/0C |13
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DRUG-FREE WORKPLACE

The Agency certifies that 1t will maintain a drug-free workplace 1n accordance with the requirements of 24
CEFR Part 24, Subpart F by

1.

Publishing a statement notifying employees that the unlawful manufacture, distribution, dispenstng,
possesston, or use of a controlled substance 1s prohibited 1n the Agency’s wotkplace and specifying

the actions that will be taken against employees for violation of such prohibition.

Establishing an ongoing drug-free awareness program to tnform employees about:

21 The dangers of drug abuse in the workplace;

2.2 The Agency’s policy of maintaming a drug-free workplace,

23 Any avaitlable drug counseling, rehabilitation and cmployec assistance programs; and

2.4 The penalties that may be imposed upon employees for drug abuse violations occurring 1n
the workplace

Making 1t a requirement that each employee to be engaged 1n the performance of the grant be gtven a
copy of the statement required by paragraph 1

Noufymg the employee n the statement required by paragraph 1 that, as a condition of employment
under the grant, the employee will.

4.1 Abide by the terms of the statement, and

4.2 Notify the employer mn writing of his or her conviction for a violation of a criminal drug
statute occurring 1 the workplace no later than five calendar days after such conviction.

Notifying the City 1n writing, within ten calendar days after recetving notice under paragraph 4.2
from an employee or otherwise recetving actual notice of such conviction Employers of convicted
employees must provide notice mcluding position title, to every grant officer or other designee on
whose grant acttvity the convicted employee was working, unless the Federal agency has designated a
central point for the receipt of such notices. Notice will include the identification number(s) of each
affected grant.

Taking one of the following actions, within 30 calendat days of recetving notice under paragraph 4.2,
with respect to any employee who 1s so convicted:

6.1 Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabihtatton Act of 1973, as amended,
or

62 Requiring such employee to participate satisfactorily i a drug abuse assistance or
rehabilitation program approved for such purposes by a federal, state, local health
requirements, law enforcement, or other appropriate agency

Making a good fagth effort to continue to maintain a drug-free workplace through implementation of
the above-described paragraphs.
F<

v
Signature (/ — ) Date )
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