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SUBRECIPIENT CONTRACT - NONPROFIT CORPORATIONS

CITY OF GLENDALE, ARIZONA
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

PHYSICAL IMPROVEMENTS
FY 2013-2014

This Subrecipient Contract (“Contract”) 1s executed thts 2nd day of December, 2013 by and between
Arizona Bridge to Independent Living (ABIL), an Arizona nonprofit corporation (“Agency”), and the City
of Glendale, an Arizona munictpal corporation (“City”). The parties hereby agree as follows:

1. Contract Amount:

1.1 The Agency will futnish all labor, matersals, services, superviston, tools, equipment, licenses,
and permits necessary to operate the Glendale Home Accessibility Program (“Program™)
as defined in the Scope of Setvices attached as Exhibit A.

1.2 The City will provide financial assistance 1n an amount not to exceed $37,761. This Contract
price constitutes the entire constderation for the City’s participation 1n the performance and
completion of all work to be performed under this Contract.

2. Contract Term: Contract will be effecttve December 2, 2013 and will terrminate on June 2, 2015.

3. Method of Payment: Payment will be made 1n such amounts and ncrements as may be approved
by the City for various phases of work upon submission of a proper request for payment, including
supporting documentation. See Exhibit B for billing and reporting information. The final request
for payment will be submitted to the City within 15 days after expiration or termination of this
Contract.

4. Program Income: Any Program Income, as defined mn 24 CFR § 570.500(a), recetved by the
Agency prior to grant close-out will be used to offset payment due in an amount drrectly
proportional to the prorated share of Community Development Block Grant (“CDBG”) funds used
as set forth in 24 CFR § 570.504(c). Under this Contract, “Program Income” refers solely to those
funds dertved from the Agency provided in the City of Glendale and includes, but 1s not limuted to
income recetved from the clients served for scrvices performed or materials purchased.

Documentation supporting the amount of Program Income received will be submutted with monthly
bilings.

5. The City Certifies:

5.1 The services/project described by the Agency to be provided will principally benefit low and
moderate-income persons within the community.

52 That the public purpose is served by the financial participation of the City in the above-
referenced service.

53  That the CDBG funds designated for the Program constitute reasonable and prudent
assistance necessaty for the completion of the Program.

6. The Agency Certifies:
6.1 That 1t 1s an Arizona nonprofit corporation.
6.2 That 1t mtends to provide the service for which funds are granted under this Contract for at

least one year.

6.3 That it possesses legal authority to execute this Contract.
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64

65

66

6.7

6.8

That 1ts governing body has duly adopted or passed as an official act, a resolution, motion,
or stmilar action authorizing the person identified as the offictal representative of the
Agency to execute this Contract and to comply with the terms of this Contract

That the services will be carried out and administered 1n compliance with all federal laws and
regulations as further described in Exhibit C.

That the Program assisted under this Contract 1s designed to give maximum feastble priority
to activities that benefit low and moderate-income families as defined mn Exhibit D.

That 1f applicable, 1t will comply with the City’s procurement, mediation and right of refusal
clauses as described 1 Exhibit E.

That 1t will comply with all applicable laws

The City Agrees to:

7.1
7.2

73

Disburse funds m a timely manner as described in this Contract.

Provide technical assistance to the Agency to comply with applicable federal provisions
governing the use of CDBG funds

Complete all environmental review requirements as described n 24 CFR Part 58.

The Agency Agrees to:

81

8.2

83

8.4

Activities.  Utilize normal and customary practices and procedures for the delvery of the
Agency services/project, and provide a level of service that 1s conststent with the level of
service for similar activittes administered by the Agency exclustve of this Contract as defined
by the Scope of Services attached in Exhibit A.

Record Retention  Retain all records pertinent to expenditures incurred under this Contract
for a period of six years from the date of the submission of the City’s annual performance
and evaluation report in which the specific activity 1s reported on for the final itme Records
for non-expendable propetty acquired with funds under this Contract will be retained for six
years after final disposition of such property. Records for any displaced person must be kept
for six years after receipt of final payment Notwithstanding the above, 1f there are litigation,
claims, audits, negotiations or other acttons that mnvolve any of the records cited and that
have started before the expiration of the five year pertod, then such records must be
retained until completion of the actions and resolution of all 1ssues, or the expiration of the
six year pertod, whichever occurs later.

Untform Administrative Requirements. Comply with the requirements and standards of
OMB Circular No A-122, “Cost Principles for Non-Profit Organizations.” Establish
and/or maintain accounting systems that meet the requitements for OMB Circular A-110
“Untform Adminstrative Requirements for Grants and Contracts with Institutions of
Higher Education, Hospttals, and Other Non-Profit Organtzations.” Comply with the audit
requirements of the Single Audit Act Amendments of 1996, and OMB Circular A-133,
“Audits of States, Local Governments, and Non-Profit Organizations.” Compliance with
these requirements will be subject to monitoring from time to time by the City or by the
Department of Housing and Urban Development (“HUD”)

Recordkeeping Requirements Keep records of ethnic and racial statistics of all persons and
families benefited by 1ts services including, but not limited to, the number of low and
moderate tncome persons assisted 1n accordance with federal ncome lmuts, the numbet of
eldetly and disabled, family size, and the number of female heads of household. The Agency
agrees to provide the City with monthly written progress reports of 1ts actuvities no later
than the 15th of each month that follows the month that activittes being reported/billed
until such time as the Contract expires The Agency also agrees to submit on the 15th of
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85

8.6

87

88

89

July, 2014, a comprehensive treport covering the agreed-upon objectives, activities, and
expenditures for the fiscal year.

Access to Records. Provide City and HUD and/or thetr representatives access for purposes
of monttoring, auditing, and examining performance to all pertnent books, documents and
papers. However, nothing herein will be construed to require access to any privileged or
confidential information as set forth 1n federal or state law.

Community Development Act of 1974 Acknowledges that the funds being provided by the
City for said program are recetved by the City pursuant to the Housing and Community
Development Act of 1974, as amended, 24 CFR Part 570 (“Act”), and that expenditures of
these funds will be in accordance with the Act and all pertinent regulations issued by
agenctes of the federal government The Agency agtees to comply fully with all federal, state
and local laws and court orders applicable to 1ts operatton whether or not referred to i this
Contract.

Independent Contractor Acknowledges that the performance of obligations hereunder by
an 1ndependent contractor ts rendered in its capacity as an independent contractor and that
it 15 1 no way an agent of the City.

Indemnification and Hold Harmless. Indemnify, defend and hold harmless the City, and its
officers, agents and employees, heremafter collectively referred to as City, from all claims
and suits, ncluding attorneys’ fees and costs of liigation, actions, loss, damage, expense,
costs or claims, of any character or any nature atistng out of any act, omission or work done
in fulfillment of the terms of this Contract or an account of any act, omission, claim or
amount arising or recovered under Workmen’s Compensation Law, or arising out of the
fallure of the Agency or those acting under the Agency to conform to any slatutes,
ordmances, regulations, law or court decree It is the intent of the parties to this Contract
that the City will, 1n all instances, except for loss or damage resulting from the sole
negligence of the City, be indemnified against all Lability, loss or damage of any nature
whatever for or on account of any injurtes to or death of person or damages to ot
destruction of property belonging to any person artstng out of or in any way connected with
the performance of this Contract, regardless of whether ot not the liability, loss or damage 1s
caused 1n part by, or alleged to be caused in part by, but not solely, the negligence or fault of
the City It 1s agreed that the Agency will be responsible for primary loss investigation,
defense and judgment costs where this Contract of indemnity applies.

Insurance. Will provide evidence of msurance in accordance with the request for proposals,
as shown in Exhibit F. The City will be named by the insurer as an additional insured on all
required insurance for all operations performed within the scope of this Contract All
certificates of insurance must provide for 30 days’ notice to the City of cancellation,
nonrenewal or matertal change

Compliance with Laws:

9.1

92

The Agency will comply with all applicable federal, state and local laws, statutes, ordinances,
adminstrative rules, building codes, regulations and lawful orders of any public authority
bearing on the performance of activities pursuant to this Contract If the Agency discovers
that any of the Contract documents are 1n conflict with any laws, statutes, ordinances, rules,
building codes, regulations or lawful orders of a public authority, the Agency will promptly
notify the City, 1n writing, of such conflict, specifying any necessary changes to the Contract
documents or work to eliminate the conflict.

The Agency and its subcontractors will abide by all regulations pursuant to the Immigration
and Naturalization Reform Act of 1986, spectfically as 1t telates to employment and client
services, and such other provisions as may be applicable. Should the Agency perform any
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10.

11.

12.

13.

14.

15.

work knowing it to be contrary to the applicable laws, ordmnances, rules, building codes
and/or regulations, and not give proper notice to the City, 1t will assume full responsibility,
therefore, and will bear all cost incurred due to its negligence Any dispute not disposed of
by mutual contract by the parties hereto will be dectded 1n accordance with the applicable
Artzona laws, ordinances, codes of the state and local governments

9.3 The Agency will comply with and requure all subcontractors patd with funds provided by this
Contract to comply with all of the applicable provisions of the Housing and Community
Development Act of 1974, as amended, 24 CFR Part 570, and the Spectal Conditions for
activittes asststed pursuant to Title I of the Community Development Act of 1974.

9.4 The Agency will comply with § 84 16 Resource Consetvation and Recovery Act (“RCRA”)
(Pub L 94-580, 42 U.S C § 6962), that any state agency or agency of a political subdivision
of a state which 1s using appropriated Federal funds must comply with Section 6962. Section
6962 requires that preference be gitven in procurement programs to the purchase of specific
products containing recycled materials 1dentified m gutdelines developed by the
Environmental Protection Agency (“EPA”) (40 CFR parts 247 through 254). Accordingly,
state and local mnstitutions of higher education, hospitals, commercial organizations and
international organizations when operating domestically, and non-profit organizations that
recetve direct Federal awards or other Federal funds will give preference in therr
procurement programs funded with Federal funds to the purchase of recycled products
pursuant to the EPA gudelines.

Availability of Funds: It 1s expressly understood by the parties hereto that this Contract has been
negotiated and executed in anticipation of receipt of funds by the City from HUD pursuant to the
CDBG Program and that therefore, the terms, conditions and sums payable under this Contract are
subject to any changes or limitations which may be required by the terms of said grant contract.

Reversion of Assets: The Agency will forfeit to the City, upon expiration or termination of this
Contract, any CDBG funds remaming and any accounts recetvable attributable to the use of CDBG
funds, including Program Income

Physical Improvements: Any physical improvements over $1,000 must be secured by a
promissory note, lien document, spectal warranty deed and deed of trust as specified m the Loan
Documents attached as Exhibit G.

Acknowledgment: The Agency will acknowledge the contribution of the City’s CDBG Program in
all published literature, brochures, programs, fliers, etc., during the term of the Contract

Certifications: The Agency agrees to sign the following Certificattons which are attached as
Exhibit H-

141 Policy of Nondiscrimination on the Basts of Disability.
142 Ant-Lobbying, Section 319 of Public Law 101-121

143 Contracting with Small and Minonty Firms, Women’s Bustness Enterprises and Labor
Surplus Area Firms,

14 4 Drug-Free Workplace Act of 1988,

Non-Discrimination: The Agency will not discriminate agatnst any applicant for employment or
service, or any employee of the Agency on the basis of race, color, religion, sex, nattonal origin, age
or disability The Agency will take affirmative steps to ensure that employees, applicants for
employment and applicants for service are treated without regard to race, color, religion, sex, national
origin, age or disability, The Agency will post in a conspicuous place available to employees and the
public, notices setting forth the provisions of this non-discrimination clause The Agency will, 1 all
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16.

17.

solicttations or advertisements, state that all qualified applicants will recetve consideration for
employment or service without regard to race, colot, religion, sex, nattonal origin, age or disability

Immigration Law Compliance:

16.1

16.2

163

164

165

16.6

167

The Agency, and on behalf any sub-contractor, watrants, to the extent applicable under
ARS. § 41-4401, compliance with all federal immigration laws and regulations that relate to
therr employees as well as compliance with ARS § 23-214(A) which requires regtstration
and participation with the E-Verify Program.

Any breach of warranty under this section 1s constdered a material breach of this Contract
and 1s subject to penalties up to and including termination of this Contract.

The City retains the legal right to inspect the papers of any Agency or sub-contractor
employee who petforms wotk under this Contract to ensure that the Agency or any sub-
contractor 1s compliant with the warranty under this section

The City may conduct random mspections, and upon request of the City, the Agency will
provide coptes of papers and records of the Agency demonstrating continued compliance
with the warranty under this section The Agency agrees to keep papers and records
avatlable for inspectton by the City during normal business hours and will cooperate with
the City 1n exercise of its statutory duttes and not deny access to its business premises or
applicable papers or records for the purposes of enforcement of this section.

The Agency agrees to incorporate mto any subcontracts under this Contract the same
obligations tmposed upon the Agency and expressly accrue those obligations directly to the
benefit of the City. The Agency also agrees to require any sub-contractor to ncorporate into
each of 1ts own subcontracts under this Contract the same obligations above and expressly
accrue those obligations to the benefit of the City.

The Agency’s warranty and obligations under this section to the City s continuing
throughout the term of this Contract ot until such time as the City determines, 1n its sole
discretion, that Arizona law has been modified 1n that compliance with this section 1s no
longer a requirement

The “E-Verify Program” above means the employment vertfication program adminsstered
by the United States Department of Homeland Security, the Soctal Security Administration,
Of any $uccessotr program.

Termination:

171

17.2

173

In accordance with 24 CFR § 85 43, the City may suspend or terminate this Contract if the
Agency violates any term or condition of this Contract or if the Agency fails to maintain a
good faith effort to catrry out the purpose of this Contract.

Since the Agency’s petformance in furtherance of this Contract 1s also the consideration
offered under this Contract, the Agency’s fatlure to comply with each and every term and
condition hereunder may result in immediate termination of this Contract and a refund of
the weekly (or monthly, in the City’s sole discretion) pro-rated amount of the previously
tendered CDBG or other grant funds.

Notwithstanding this section, the City’s deciston to watve or defer compliance with any term
or condition of the Agency’s required performance under this Contract does not act, nor
will 1t be deemed or interpreted as, 2 watver or deferment of the City’s right to terminate and
to recetve 1ts refund based upon the Agency’s non-complance with other terms or
conditions of this Contract or subsequent non-compliance with the same terms and
conditions.
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18.

17.4

175

The City or the Agency may termunate this Contract for conventence. Both parties will agree
upon the termtnation conditions. The party inttating the termination will notify the other
party 1n writing stating the reasons for such termination. The terminating party will give 30
days’ prior notice.

This Contract ts subject to the provistons of ARS. § 38-511 and may canceled without
penalty or further obligation, by the City if any person significantly involved in initiating,
negotiating, securing, drafting or creating the Contract on behalf of the City 1s, at any time
while the Contract or any extenston of the Contract ts 1 effect, an employee or agent of any
other party to the Contract in any capacity or consultant to any other party of the Contract
with respect to the subject matter of the Contract,

General Provisions:

18.1

18.2

183

18.4

185

It 1s hereby agreed that subsequent to the execution of this Contract, the Community
Revitalization Division of the City of Glendale will represent the City mn the administration of
this Contract. All notices requited or permutted to be given under this Contract may be
personally deltvered or mailed by certified matl, return recept requested, postage prepatd, to
the following addresses:

TO THE CITY. City of Glendale
Community Revitalization Diviston
Attenton  Gubert Lopez
5850 West Glendale Avenue
Glendale, Arizona 85301

WITH A COPY TO- City of Glendale
Attention City Attorney
5850 West Glendale Avenue
Glendale, Arizona 85301

TO THE AGENCY: Artzona Bridge to Independent Living
Attention. Darrel Christenson
5025 East Washtngton Street #200
Phoenix, Artzona 85034

Both parties acknowledge that no member of the governing body of the City or any
employee of the City who exercises any functions or responstbilittes m connection with the
carrying out of the Program to which this Contract pertains has any personal interest direct
or indirect in this Contract

This Contract supersedes any and all other contracts, etther oral or 1n writing, between the
partics hereto and contamns all the covenants and contracts between the parties with respect
to such employment 1n any manner whatsoever. Each party to this Contract acknowledges
that no representations, mnducements, promuses or contracts, orally or otherwise, have been
made by any party, or anyone acting on behalf of any party, which are not embodied heren,
and that no other contract or amendment hereto will be effective unless executed in writing
and signed by both the City and the Agency.

This Contract will be governed by and construed 1n accordance with the laws of the State of
Arizona and all applicable federal laws and regulations.

The mvalidity 1n whole or 1n part of any provision of this Contract will not void or affect the
validity of any other provision of this Contract
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19.

Contract Documents: The Contract comprises the entire agreement between the parties consists of
the following exhibits:

Exhibit A:
Exhibit B.
Exhibit C.

Exhibit D

Exhibit E.

Exhibit F

Exhibit G.
Exhibit H-

Scope of Services

Billing and Reporting Information
Federal Laws and Regulations
Income Limuts

Additional Requitements
Insurance Certificate

Loan Documents

Certifications

(Stgnatures appear on following page.)
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IN WITNESS WHEREOF, all parties concerned acknowledge that they have read, understand,
approve, and accept all of the provisions of this Agreement.

CITY OF GLENDALE, an Arizona

munyctpal corporation
v
ke

By Brenda S. Fischer
Its. City Manager

EST.

Pamela Hanna (SEAL)
City Clerk

APPROVED AS TO FORM:

Michael Y Batley
City Attorney

Arzona Bridge to Independent Living,
an A{zona nop-profit corporation

By:
Its.

STATE OF ARIZONA )

) ss.
County of Maricopa )

On this the 2‘“(, day of D@(Cﬁf'\"lla@ r , 20 / 5 , before me, the undersigned

Notary Public, personally appeared P hi / P angral i O , who acknowledged hlms(&g/ Lvi
N - . N Ihc C”L N h+ [} %
herself to be the Pf'CSl C'Cn‘f‘1 CL’,’O of the AJI’I Zoma BF!C@&- 1o and that

(s)he as such official, being authorized to do so, executed the foregoing Subrectpient Contract for and on

behalf of the said company for the purpose and consideration therein expressed.

W1 WHERFE t t
I\, ANJANETTE GILLEY BENJAMIN IN WITNESS WHEREOE [ hereunto set my
A Notary Public,State of Artzona hand and official seal.

wj My Commission Expires ( /}‘hmm jj'LMA’j’ M/fdmwv

August 26, 2016
Noté{y TPublic

My Commusston Expires:

a%ﬂia?lp 20/ {p
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SCOPE OF SERVICES

EXHIBIT “A”



COMMUNITY DEVELOPMENT BLOCK GRANT PHYSICAL IMPROVEMENTS
SCOPE OF SERVICE FY 2013-2014

A. Project. Arizona Bridge to Independent Living (ABIL) (“Agency”) will be responsible for
admiistering Glendale Home Accessibility Program (GHAP) (“Project”) 1n a manner satisfactory to

the City of Glendale (“City™), and conststent with any standatds required by the Community
Development Block Grant (“CDBG”) Physical Improvements as a condition of providing these funds.

B. Eligible Activities. The Project will include the following eligible activites:
Activity #1

Arizona Bridge to Independent Tiving will provide asststance to eight Glendale residents who are low-to-
moderate income restdents with significant disabilities and sentors, to complete modifications in their
homes, providing improved accessibility, safety and independent living mn their home environment.
Arizona Bridge to Independent Living will remove atchitectural bartiers and facilitate structural home
modifications such as building ramps, mstalling grab bars, widened doorways, raised todets, accessible
bathing facilities and removing barriers to increase safety and independence in the community. In-home
assessment and technical consultations are provided to determine necessary modifications.

Program limits will be $5,000 per homcowner and for those renters 1 complexes with less than eight
units and $2,000 for those who rent 1n complexes with eight units or more. The average cost per
modifications s esttmated at $2,100. Modifications to rental units shall contribute no more than 25% of
the total units completed.

C. National Objectives. All acttvities funded with CDBG funds must meet one of the U.S. Department of
Housing & Urban Development (“HUD”) National Objectives:

<] NATIONAL OBJECTIVE #1 — To benefit low and moderate-income persons.
[] NATIONAL OBJECTIVE #2 — To ad in the prevention or elimination of slums or blight.

[ ] NATIONAL OBJECTIVE #3 — To meet community development needs having a particular
urgency as defined 1n 24 C.F.R. § 570.208.

D. Certifications. The Agency certifies that the activity(tes) carried out under the CDBG Physical
Improvements Subrecipient Contract (“Subrectpient Contract”) will meet the National Objective(s) by
factlitating the removal of atchitectural batriers and providing home modifications to eght low-to-
moderate income Glendale residents with significant disabilities and seniors to improve home
accesstbility, safety and independent living 1 their home environment.

E. Levels of Accomplishment — Goals and Performance Measures. The Agency agrees to provide the
following Project services:

UNDUPLICATED CITY

ACTIVITY UNITS OF SERVICES RESIDENTS/HOUSEHOLDS/YEAR

Actvity #1 8 units 8 households annually

Client Elgibility will be documented by' Residents will be required to sign a form verifying their income and
provide tax returns, bank statements, and/ot Soctal Security award letters, and provide any other
documentation required by the City. Since neatly 70% of persons with disabilities are unemployed, HUD
recognizes the group in 1ts limited clientele category.



Glendale residency will be documented by: All of the households recetving Glendale Home Accesstbility
Program (GHAP) services will be Glendale sentors or residents with disabilittes and recetve Glendale water
bills. Valid photograph ID (driver’s license, passport, state citizenship) are also validated and recorded.

Artzona Bridge to Independent Living staff also requures that all consumers sign its Consumer

Application/Intake form when being opened for services.

F. Schedule. This 1s an 18-month Project and the Subrecipient Contract 1s effective

2014,

ABIL’s Glendale Home Accesstbility Program (GHAP)

FY2013-14 Schedule

,2013 to

Project Activity 1st Quarter 2nd Quartet 34 Quarter 4t Quarter
(each box -1 month beginning July | Aug | Sept | Oct | Nov | Dec | Jan | Feb | Mar | Apr | May | June
with July 2013) .
Contract Execution X
Qutreach to Contractors X
Update Procedures X
Contractors Selected X
Fnvironmental Review X X X X X X X X X X X X
Applicant Referrals Accepted X | X X X | X X X 1 X |X |X | X X
Client Intakes X X X X X X X | X X X X X
Home Modifications Completed | X X X X X X X X X X X X
G. Agency Staff Contact Information.

Name: Darrel Christenson

Title: Vice President of Community Integration

Agency: Arzona Bridge to Independent Living

Address: 5025 Eat Washington Street, #200

City, State, Z1p Phoenix, Artzona 85034

Telephone No.: 602-296-0530

Fax No.:

Email. darrelc@abilt org

H. Budget.

Community Development Block Grant Physical Improvements
Total Project Budget FY 2013-2014

Line Item COBG Other Cash Total Project
e men Allocation Resources Budget
$37,761 $7,006 $44,767

Personnel Costs:

[




Salartes 2,776 3,708 6,484
Fringe Benefits (Ins, Retire, etc.) 0 0 0
Other Costs: 0 0 0
Utilities 0 0 0
Communications 0 0 0
Reproductions/Printing 150 0 150
Supplies and Materials 200 0 200
Travel./Mileage 650 0 650
Audit 0 0 0
Building Maintenance 0 0 0
Equipment Lease 0 0 0
Equtpment Repatr/Maintenance 0 0 0
Client Asststance 0 0 0
Community Relations 0 0 0
Insurance 0 0 0
Conference and Meetings 0 0 0
Construction Costs (Labor/Matertals) 33,985 3,298 37,283
Indirect Costs 0 0 0
Other 0 0 0
TOTAL PROJECT EXPENSES $37,761 $7,006 $44,767

1. Billing/Contract Information.

The majority of the cost of labor and matertals for the eight home modifications.

Conduct intakes 1.5 hours/Month
Home Assessments 3.0 hours/Month
Solicit Bids and Coordinate work 4.5 hours/Month
Evaluations .5 hours/Month

1% FTE — Program Manager — Vice President of Community Integration
1% FTE - Bookkeeper
6% FTT — Home Modification Cootdinator

Other — reproductions/printing, program supplies/matertals, and travel/mileage

Setvice Delivery Method

1. The itial intake tnformation will be taken by telephone when a request or referral 1s made to
determine restdent eligibility and to explain the program guidelines and timelines

2. If a resident appears to be eligible for the program, the Home Modification Coordmator will
schedule an 1n-home assessment.

3. Restdents will be required to sign a form verifying their income and provide any other documents
required by the City. Smce 70% of petsons with disabilities are unemployed, HUD recognized the
group 1n its limited clhientele category. Expertence has indicated that the self-verification form has
been sufficient to verify income. Verify Client 1s a legal resident of the United States.

4. Complete environmental approval ptior to commencing work at client’s restdence.




e

10.

Have Contractor complete a lien release after wotk 1s completed.
Keep records for a mmimum of six yeats after the completion of the project.
The I lome Modtfication Coordimator provides:

a) Technical consultation.

b) Needs assessment in the home with the consumer

c) Coordination with licensed, bonded contractor.

d) Inspect completion of work to code standards and the consumer 1s satisfied.
e) Makes community referrals for additional services as needed.

Coordinator to document client disability per U.S. Census Disability.
Provide documentation to support the method used for the selectton of the contractor.
Provide documentation of the following for each project file.

a) Contractor proof of msutrance

b) Contractor’s license number

c) Vernfication of the Contractor’s Debatred List through SAM.gov

Additional reporting requirements

1.

2.

3.

Provide a monthly spreadsheet listing the client name, address, and funding amount i an excel
format on a monthly basts.

Provide quarterly demographic report to Community Revitalization for all clients served during that
quarter.

Provide copies of detailed tmesheets for all staff working on the Program to be submutted with
monthly retmbursement request.

Reimbursement request for the month of June will be submutted by the 10% of June of the fiscal year
due to City end of the year accounting requirements. All monthly reports will be required to be
submitted by the 15% calendar day of the following month.



BILLING AND REPORTING INFORMATION

EXHIBIT “B”



EXHIBIT B
BILLING AND REPORTING INFORMATION

Thus section 1s very important to the expeditious processing of your Agency’s request for
resmbursement. Please carefully follow the summary of reimbursement requirements listed below

Monthly Bilings

21

2.2

23

24

A letter requesting retmbursement of expenditures must be prepared on the Agency’s
letterhead This letter must be reviewed and signed by the Agency’s executtve director (ot
authorized signatory). Reimbursement requests must be submitted on a MONTHLY bass.
(Note' Grants Admunsstration may approve exceptions for “Quarterly billings” on a case-
by-case basis )

The Project/Program Budget spreadsheet summarizing monthly and year-to-date expenses
must be prepared and submitted with each request for resmbursement. This report should
also account for other resources utilized under this activity

Copies of all supporting documents must be submitted with the retmbutsement request.
The Agency will work closely with the program/project liatson to establish the specific
documentation requirements for this contract. Examples of supporting documentation
inchude copies of timesheets, pay stubs, mileage reports, mvoices, statements, recerpts, etc.

The City’s reimbursement process takes approximately two to three weeks to complete.
(The first retmbursement request can take a little longer to process ) If the retmbursement
procedures noted above are not followed cotrectly, the program/project liaison may return
the resmbursement request to the Agency for revisions, or hold the request until all
retmbursement requirements have been met. This will delay the retmbursement process.

Monthly Report on Accomplishments and Demographics:

3.1

32

A monthly demographic report on Glendale residents served, including accomplishments
and units of service deltvercd, must be submitted by the 15th of the following month.
Failure to file this demographic report timely could also delay the reimbursement process

Spectfic formats to be used for reimbursement requests / performance repotts are attached.
These formats must be used by the agency unless otherwise authortzed.

Activity Final Completion Repott:

41

4.2

Public Service Activittes” Report On “Performance Measures” for Actual Actvity
“Outcomes.” The report on “Performance Measures for Actual Acttvity Outcomes,” ts due
by July 31, 2014. This report 1s to 1dentify the “actual outcomes” produced by your activity
over the past program year. “Actual Outcomes” will be measured by and agamst the
“proposed outcomes and petformance measures” that were established by your agency at
the beginnmg of the program year

Phystcal Improvement Activittes: Report On “Performance Measures” for Actual Activity
“Outcomes.” The report on “Performance Measures for Actual Activity Outcomes,” 1s due
30 days after completion of the phystcal improvement actwvity. This report 1s to identify the
“actual outcomes” produced by your activity after completion of the physical improvement
actvity “Actual Outcomes” will be measured by and against the “proposed outcomes and
performance measures” that were established by your agency at the beginning of the
program year.

HitH
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AGENCY LETTERHEAD (Required)

DATE

Charyn Eirich-Palmisano

City of Glendale

Neighborhood Revitalization Division
5850 West Glendale Avenue, Suite 107
Glendale, AZ 85301 e

RE: Community Development Bi@ckG?@nt Ph%igal Improvements

Dear Ms. Eirich-Palmisano:

Enclosed is the project-billing for fﬁe month of . ,20___. The amo.unt of
reimbursement expéfga Ses -being requested is $° . Also attached is the
supporting documentéﬁ%n in aecordanceémth our contract requirements.

Sincerely,

Jane Doe (Authorized Signatory)
Executive Director

Enclosure



PROJECT/PROGRAM BUDGET & REIMBURSEMENT REQUEST

Agency Name:
Program/Project Name:
For the Month Of:

Fiscal Year: 2013-2014 ““Total'Contract Budge ; 2 iTotal'Expende: ro-Datet) uisi] |7 Reimbursemen
CDBG-Pi Other Cash | Total Project CDBG-PI Other Related | Total Expended CDBG-PI
Funding Resources Budget Expenditures Expenses Year-to-Date Requested
r T :‘ 3 R e R
Land Acquisition $ - $ -
Acquisition Services - -
Other (Specify) - -
Total Land Costs 3 - $ - I - $ - I3 - 18 - $ -

PROFESSIONALISERVICES ,A «
Architects/Engineering $ - $ -
Consultants - -
Other Specify - -

Total Professional Services Costs $ - $ - $ - $ - $ - $ - $ -

SRR A

CONSTRUCTION!COSTS
Site Clearance $ - $ -
Site Improvements - -
New Construction (mat'is & labor) - -
Rehabilitation (mat'ls & labor) . i - | ) -
Equipment/Furnishings - -
Lead Paint/Asbestos Abatement - -
Permits and Fees - -
Other (Specify) - -

Total Construction Costs $ - $ - $ - $ - $ - $ - $ .

SOFT COSTS (cr rpts, specs, etc.) I | [s - | |

RELOCATION COSTS L | | | !

HOMEBUYERASSISTANCE A i
Downpayments $ - S $ -
Closing Costs - -
Other (Specify) - -

Total Homebuyer Assist. Costs $ - $ - $ - $ - $ - $ - $ =

PENSESHAL S

et

TOTAL REIME

CDBG-PI RequastCt




FEDERAL LAWS AND REGULATIONS

EXHIBIT “C”



EXHIBIT C
FEDERAL LAWS AND REGULATIONS

Applicability of Uniform Administrative Requirements.

1.1

12

Agencies that are governmental entittes (including public agenctes) will comply with the
requirements and standards of OMB Circular A-87, "Cost Principles for State, Local and
Indian tribal Governments;" OMB Circular A-133, "Audits of States, Local Governments,
and Nonprofit Organizatons" (implemented at 24 CFR Part 44); and with the following
Sections of 24 CFR Part 85, "Uniform Admmnistrative Requirements for Grants and
Cooperative Agreements to State and Local Governments":

a. Section 85.3, "Definitions."

b. Sectton 85.6, "Additions and exceptions.”

c. Section 85.12, "Spectal grant or subgrant conditions for 'high-risk' grantees "

d Section 85.20, "Standards for financtal management systems," except paragraph (a).

e. Sectton 85.21, "Payment," except as modified by Sectton 570.513.

f Section 85.22, "Allowable costs."”

g Sectton 85.26, "Non-Federal audit."

h. Sectton 85 32, "Equipment," except in all cases 1n which the equipment 1s sold, the
proceeds will be Program Income.

L Section 85 33, "Supplies "

J- Section 85 34, "Copyrights "

k. Section 85 35, "Subawards to debarred and suspended partics "

1 Section 85.36, "Procurcment,” except paragraph (a)

m, Sectton 85 37, "Subgrants.”

n. Scction 85.40, "Monttoring and reporting program petformance,” except paragraphs
(b) through (d), and paragraph (£).

o. Sectton 85 41, "I'tnanctal reporting," except patagraphs (a), (b), and (e).

p- Sectton 85 42, "Retention and access requirements for records," except that the

pertod will be four years.

q Section 85 43, "Enforcement."

r. Section 85.44, "Termination for conventence."

s. Section 85.51, "Later disallowances and adjustments."
t. Section 85.52, "Collection of amounts due."

Agencies, except Agencies that are governmental entittes, will comply with the requirements
and standards of OMB Circular No A-122, "Cost Principles for Nonprofit Organtzations,"
or OMB Circular No. A-21, "Cost Principles for Educational Institutions," as applicable,
and OMB Circular No. A-133, “Audits of States, Local Governments, and Nonprofit
Organizations” (as set forth mn 24 CFR part 45). Audits will be conducted annually. Such
Agencies will also comply with the following provisions of the Uniform Administrative
requirements of OMB Circular No A-110 (implemented at 24 CFR part 84, “Uniform




Adminsstrative Requirements for Grants and Agreements With Institutions of Higher
Education, Hospitals and Other Nonprofit Organtzations”) ot the related CDBG provision,
as specified 1n this paragraph:

a Subpart A -- “General”;

b Subpatt B -- “Pre-Award Requirements,” except for § 84.12, “Forms for Applying
for Federal Assistance”;

c. Subpart C -- “Post-Award Requirements,” except for:
(1) Secton 84.22, “Payment.” Grantees will follow the standards of §

85 20(b)(7) and 85.21 1 making payments to Agencies;
(a) Section 84 23, “Cost shating and matching”;

(b) Section 84.24, “Program mcome ” In lieu of § 84.24, CDBG
Agencies will follow § 570.504,

(© Section 84.25, “Reviston of budget and program plans”;

(d) Section 84.32, “Real property.” In lteu of § 84 32, CDBG Agenctes
will follow § 570 505,

(e Section 84 34(g), “Equipment.” In lieu of the disposition
provisions of § 84.34(g), the following applies.

@® In all cases in which equipment 1s sold, the proceeds will
be Program Income (prorated to reflect the extent to
which CDBG funds were used to acquire the Program
Income (prorated to reflect the extent to which CDBG
funds were used to acquire the equipment); and

(1) Equipment not needed by the Agency for CDBG activities
will be transferred to the recipient for the CDBG program
or will be retamned after activities will be transferred to the
rectptent for the CDBG program or will be retained after
compensating the reciptent.

® Sectton 84.51(b), (), (d), (&), (f), (g), and (h), “Monttoring and
reporting program performance”;

(e Section 84 52, “Financial reporting”;

)] Section 84.53(b), “Retentton and access requirements for records.”
Section 84.53(b) applies with the following exceptions:

) The retention period referenced m § 84.53(b) pertamning to
individual CDBG activities will be four years; and

(1) The retention pertod starts from the date of submission of
the annual performance and evaluation report, as
presctibed 1n 24 CFR § 91.520, i which the specific
annual performance and evaluation report, as prescribed in
24 CFR § 91.520, 1n which the specific acttvity 1s reported
on for the final time rather than from the 24 CFR §
91.520, 1n which the spectfic activity 1s reported on for the
final time rather than from the date of submission of the
final expenditure report for the award, expenditure report
for the award



® Scction 84.61, “Termination.” In lieu of the provisions of § 84.61
CDBG Agencies will comply with § 570 503(b)(7)

d. Subpart D -- “After-the-Award Requirements,” except for § 84.71, “Closeout
procedures.”

2. Equal Opportunity.

21

N
)

23

24

25

26

The Agency agrees to comply with Title VI of the Csvil Rights Act of 1964 (P L. 88-352) and
the HUD regulations under 24 CFR Patt 1, which provides that no person in the United
States will, on the grounds of race, colot, or nattonal origin, be excluded from participation
in, be dented the benefits of, or be otherwise subjected to discrimination under any program
or activity recetving Federal financial asststance by way of grant, loan, or contract and will
immediately take any measures necessary to effectuate thus Contract. If any real property or
structure thereof 1s provided or improved with the aid of Federal financial assistance
extended to the Agency, this assurance will obligate the Agency, or in the case of any
transfer of such property or structure s used for a purpose of which the Federal financtal
asststance 13 extended or for another purpose tnvolving the provision of similar setvices ot
benefits.

The Agency agrees to comply with Title VIII of the Civil Rights Act of 1968 (P L 90-284),
as amended by the Fair Housing Amendments Act of 1988 (P.I. 100-430), and will
adminsster all programs and activities relating to housing and community development tn a
manner to affirmatively further fair housing within Constituttonal limitattons throughout the
United States.

The Agency agrees to comply with Section 109 of the IHousing and Community
Development Act of 1974 and 1977, as amended, and mn conformance with all requirements
imposed pursuant to the regulations of the Department of HUD (24 CFR Part 570 602)
1ssued pursuant to that Section; and 1n accordance with Equal Opportunity obligations of
that Section, no person in the United States will, on the grounds of race, colo, nattonal
origin, or sex, be excluded from participation in, be densed the benefits of, be subjected to
discrimination under, any program or activity funded in whole or i part with the
Community Development funds Section 109 of the Act further provides that any
prohibition against discrimination on the basis of age, under the Age Discrimination Act of
1975 (24 CFR Part 146), ot with respect to an otherwise qualified handicapped person, as
provided i Section 504 of the Rehabilitation Act of 1973 (24 CFR Part 8), will also apply to
any program or acttvity funded 1n whole or in part with funds made avatlable pursuant to the

Act.

The Agency agrees to comply with Executive Order 11063 on equal opportunity in housing
and related faclittes owned ot operated by the Federal Government or provided with
Federal financial assistance.

The Agency agrees to comply with Executive Order 11246, as amended, requiring
nondiscrimination and affirmative action to ensure nondiscrtmination in employment by
government contractors and subcontractors and under federally assisted construction
contractors

The Agency agrees to comply with Section 3 of the Housing and Urban Development Act
of 1968 (12 U.S C. 1701u), as amended, the HUD regulations 1ssued pursuant thereto (24
CFR Part 135) as follows:

a The work to be performed under this Contract is on a project assisted under a
program providing direct Federal financial assistance from the Department of
Houstng and Urban Development and 1s subject to the requirements of Section 3



of the Housing and Urban Development Act of 1968, as amended (12 U.S.C.
1701u), Section 3 requires that to the greatest cxtent feasible, opportunities for
training and employment be given to lower mncome restdents of the project area and
contracts for work in connection with the project be awarded to bustness concerns
that are located 1n or owned mn substantial part by persons residing mn the area of the
project.

b. The parties to this Contract will comply with the provisions of sard Section 3 and
the regulations issued pursuant thereto by the Secretary of Housing and Urban
Development set forth in 24 CFR Part 135, and all applicable rules and orders of
the Department tssued there under prior to the execution of this Contract. The
parties to this Contract certify and agree that they are under no contractual or other
disability that would prevent them from complying with these requirements.

C. The contractor will send to each labor organization or representative or workers,
with which he has a collective bargaining agreement or other contract or
understanding, 1f any, a notice advertising the satd labor organization or workers'
representative of his commitments under this Section 3 clause and will post copes
of the notice 1n conspicuous places avatlable to employees and applicants for
employment or tramning

d The contractor will include this Section 3 clause to every subcontract for work 1n
connection with the project and will, at the direction of the applicant or Community
of Federal financial assistance, take appropriate action pursuant to the subcontract
upon a finding that the subcontractor 1s in violatton of regulations tssued by the
Sectetary of Housing and Urban Development, 24 CI'R Part 135. The contractor
will not subcontract with any subcontractor where 1t has notice or knowledge that
the latter has been found in violation of regulations under 24 CFR Part 135 and will
not let any subcontract unless the subcontractor has first provided 1t with a
preliminary statement of ability to comply with the requirements of these
regulations

e Comphance with the provistons of Section 3, the regulations set forth in 24 CFR
Part 135, and all applicable rules and orders of the Department 1ssued there under
priot to the executton of this Contract, will be a condition of the Federal financtal
assistance provided to the project

Subcontracting. All work or services covered by this Contract, which 1s subcontracted by the
Agency, will be specified by written contract and subject to all provistons of this Contract. All
subcontracts must be approved by the City prior to execution.

Interest of Certain Federal Officials. No member of or delegate to the Congress of the United
States shall be admutted to any share or part of this Contract ot to any benefit to arise from the same.

Interest of Members, Officers or Employees of the Agency, Members of Local Governing
Body, or Other Public Officials. No member, officer, or employcc of the Agency or 1ts destgnees
ot agents, no member of the governing body of the locality in which the program 1s sttuated, and no
other public offictal of such locality or localittes who exercises any functions or responstbilities with
respect to the program during his tenure or for 1 year theteafter, will have any interest, direct or
indirect, 1 any contract or subcontract, or the proceeds thereof, for work to be performed 1n
connection with the program assisted under this Contract.

Hatch Act. The Agency agrees to comply with all provisions of the Hatch Act and that no part of
the program will snvolve political activittes, nor will personnel employed in the adminstration of the
program be engaged in activities in contravention of Title V, Chapter 15, of the United States Code.



7. Labor Standards Provisions. The Agency agrees to comply with 24 CFR § 570.603, “Labor
Standards” published by HUD for Community Development Block Grants.

8. Compliance with Envitonmental Requirements. The Agency agrees to comply with any
conditions resulting from the City's compliance with the provisions of the National Environmental
Policy Act of 1969 and the other provisions of law spectfied at 24 CFR § 58.5 sofar as the
provisions of such Act apply to activities set forth in the Statement of Work.

9. Compliance with Flood Disaster Protection Act.

9.1

92

This Contract ts subject to the requirements of the Flood Disaster Protection Act of 1973
(P L. 93-234). No portion of the assistance provided under this Contract 1s approved for
acquisition or construction purposes as defined under Section 3(a) of said Act, for use tn any
area tdentified by the Secretary as having spectal flood hazards, which 1s located 1n a
community not then 1n compliance with the requirements for participation in the national
flood 1nsurance program pursuant to Sectton 201(d) of satd Act, and the use of any
asststance provided under this Contract for such acquisition or construction in such
1dentified areas 1n communities then partictpating in the national flood mnsurance program
will be subject to the mandatory purchase of flood nsurance requirements of Section 102(a)
of said Act.

Any contract or agreement for the sale, lease, or other transfer of land acquired, cleared, or
improved with assistance provided under this Contract shall contam, 1f such land 1s located
1n an area 1dentified by the Secretary as having special flood hazards and in which the sale of
flood insurance has been made avatlable under the National Flood Insurance Act of 1968, as
amended, 42 U S.C 4001 et seq, provisions obligating the transferee and its successots or
assigns to obtain and maintain, during the ownership of such land, such flood tnsurance
required with respect to financial assistance for acquisition or construction purposes under
Section 102(2) of Flood Disaster Protection Act of 1973 Such provisions will be required
notwithstanding the fact that the construction of such land 1s not 1tself funded with
assistance under this Contract.

10. Compliance with Air and Water Acts.

101

10.2

‘This Contract ts subject to the requirements of the Clean Atr Act, as amended, 42 U.S.C.
1857 et seq ; the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq;
and the regulations of the Environmental Protection Agency with respect thereto, at 40 CFR
Part 15, as amended from time to time.

In compliance with said regulations, the City will cause or require to be wnserted 1n full in all
contracts and subcontracts with respect to any nonexempt transactton thereunder funded
with assistance provided under this Contract, the following requirements:

a. A stipulation by the contractor or subcontractor that any facility to be utilized mn the
performance of any nonexempt contract or subcontract 1s not listed on the list of
Violating Facilities 1ssued by the Environmental Protection Agency (EPA) pursuant
to 40 CFR § 15.20.

b. Agreement by the contractor to comply with all the requirements of Section 114 of
the Clear Air Act, as amended (42 U.S.C. 1857¢-8), and Section 308 of the Federal
Water Pollution Control Act, as amended, (33 U.S.C. 1318) relating to tnspectton,
monittoring, entry, reports, and information, as well as all other requirements
specified 1n said Section 114 and Section 308, and all regulations and guidelines
tssued thereunder.



11,

12.

13.

14.

15.

16.

c. A stpulation that as a conditton for the award of the contract, prompt notice will be
given of any notification recetved from the director, Office of Federal Activities
EPA, indicating that a factlity utilized or to be utilized for the contract 1s under
constderation to be listed on the EPA list of Violating Facilites.

d. Agreement by the contractor that he will include ot cause to be mncluded the criteria
and requitements in paragraphs (a) through (d) of this section in every nonexempt
subcontract and requiring the contractor to take such action as the Government
may direct as means of enforcing such provisions.

e. In no event will any amount of the assistance provided under this Contract be
utilized with respect to a facility that has given rise to a conviction under Section
113(c)(1) of the Clean Atr Act or Section 309(c) of the Federal Water Pollution
Control Act.

Historic Presetvation. This Contract ts subject to the requirements of P.L. 89-665, the
Atrchaeological and Historic Preservation Act of 1974 (P L. 93-291), Executive Order 11593, and the
procedures presctibed by the Advisory Council on Historic Preservation i 36 CFR Part 800. The
City must take into account the effect of a project on any district, site, butlding, structure, or object
listed 1n or found by the Secretary of the Intertor, pursuant to 35 CFR Part 800, to be eligible for
incluston 1n the National Regster of Historic Places, matntatned by the National Park Service of the
U S. Department of the Intertor, and must make cvery effort to eliminate or minimize any advetse
effect on a hustoric property

Historic Barriers. This Contract 1s subject to the requirements of the Architectural Barrters Act of
1968 (42 U S.C. 4151) and tts regulations. Every building or facility (other than a privately owned
restdenttal structure) designed, constructed, or altered with CDBG funds must comply with
requirements of the "Amertcan Standards Specifications for Making Buildings and Facilities
Accessible to, and Usable by, the Physically Handicapped.”

Lead-Based Paint. This Contract 1s subject to the Lead-Based Paint Poisoning Prevention Act (42
U.S.C. 4821 et seq.), and Lead-Based Paint Regulations (24 CFR Part 35 and 24 CFR § 570 608
and/or 92.335), and related amendments thereto. The use of lead-based pant 1s prohibited whenever
fedetal funds are used directly or indirectly for the construction, rehabilitation, or modernization of
restdenttal structures. All federally assisted residential structures and related property constructed
prior to 1978, Homebuyer Programs, l'enant-Based Rental Assistance, and Specal-Needs Housing
(acquisttion), will comply with exssting and new Lead-Based Paint Hazard Reduction Requirements,
effective September 15, 2000. As the Grantor or Partictpating Jurisdiction, the City of Glendale shall
be consulted regarding the Agency/Grantee's compliance status.

Property Disposition. Real or personal property purchased m whole or i part with CDBG funds
shall not be disposed through sale, use, or location without the written permission of the City The
proceeds from the disposttion of real property will be constdered Program Income and subject to 24
CFR § 570.504(c).

Lobbying. Block Grant funds shall not be used for publicity or propaganda purposes designed to
support or defeat legislation proposed by federal, state, or local governments

Acquisition/Relocation. This Contract 1s subject to providing a certification that 1t will comply
with the acquisition and relocation requirements of the Uniform Relocation Asststance and Real
Property Acquisttion Polictes Act of 1970, as amended, implementing regulations at 49 CFR Part 24,
and 24 CFR Part 511.14, which govern the acquisttion of real property for the project and provision
of relocation assistance to persons displaced as a direct result of acquisition, rehabilitation, or
demolition for the project.



17.

18.

Section 504. The Agency agtees to comply with any federal regulations issued pursuant to
compliance with Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination
against the handicapped in any federally assisted program,

Federal Fire Prevention and Control Act of 1992. The Fire Adminsstration Authorization Act of
1992 added a new Section 31 to the Federal Fire Prevention and Control Act of 1974. This Section
requires that approved smoke detectors be mstalled 1n all houses assisted under the Community
Development Block Grant Program. To comply with this requirement and locally adopted codes
Agency shall install smoke detectors 1n all sleeping areas and any hallway connecting these sleeping
areas.

#HH#



INCOME LIMITS
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EXHIBIT D
INCOME LIMITS

(See attached)




CITY OF GLENDALE
Community Revitalization Division

CDBG/ESG/HOME PROGRAMS

2013 Program Income Limits

1 Person 44,200 13,30 22,100 26,520 35,350
2 Persons 50,500 15,200 25,250 30,300 40,400
3 Persons 56,800 17,100 28,400 34,080 45,450
4 Persons 63,100 18,950 31,550 37,860 50,500
5 Persons 68,200 20,500 34,100 40,920 54,550
6 Persons 73,200 22,000 36,600 43,920 58,600
7 Persons 78,300 23,500 39,150 46,980 62,650
8 Persons 83,300 25,100 41,650 49,980 66,700
9 Persons 89,900 27,100 44 950 54,000 72,050
10 Persons 97,100 29,250 48,550 58,350 77,850

Household Income Limits/Annual Gross Wages
(*Revised per HUD 12-11-12)
NA\REVITALZ\SUBRECIP\FY2012-2013\INCOME LIMITS_CDBG ESG HOME Programs_eff 2092013.docx



ADDITIONAL REQUIREMENTS
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EXHIBIT E
ADDITIONAL REQUIREMENTS

See attached requirements:

1. Procurement
2 Disputes/Grievance Procedure

3. Right to Refuse Service




PROCUREMENT

The Agency agrees to comply with federal procurement requirements and the City’s procurement
code for all expenditures of funds. Below s an overview of the procurement requirements.

1.1 Purchases over $50,000 must be publicly bud.

1.2 Purchases between $10,001 and $50,000 must follow competitive purchasing procedures
based on written quotations.

13 Purchases of $5,000 to $10,000, whenever practical, must be based on oral quotations, with
file documentation of vendors contacted and quotations recetved.

14 Purchases under $5,000 do not require written or oral quotations.

1.5 Expenditures for employee salartes or ttems such as client subsidies would not generally be

subject to procurement requirements (Such items do not generally constitute purchases )

The Agency agrees to adopt a written procurement policy that, at a mintmum, complies with the
above procurement requirements, and to follow accounting procedures that will assure compliance
with federal and city procurement codes.

The Agency further agrees to retan sufficient supporting documentation to demonstrate compliance
with these requirements Examples include, but are not imited, to the following:

3.1 Copites of bid documents;
3.2 Written quotations; and

3.3 Evidence of oral quotations.

HitH



DISPUTES/GRIEVANCE PROCEDURE

The Agency agrees to negotiate and resolve any disputes i the delivery of activities stated hercin and
will inform the City n writing of such negotiattons and resolutions.

In the event the 1ssue 1s not resolved, the City will confer with all parties to understand the 1ssue, 1f
appropriate, offer guidance, and try and reach an amicable solution

#HHH#



RIGHT TO REFUSE SERVICE

The City reserves the right to refuse, terminate, or suspend service ot accounts to an mdividual,
company, or agency, if the City believes that conduct or actions violate applicable law, 1s harmful to
the interests of the City of Glendale and 1ts affiliates, or meets the criterta covered under City’s Right

to Refuse Assistance Policy. Legal counsel will be consulted before such action 1s undertaken, unless
a1 emergency exists.

HHH
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EXHIBIT F
INSURANCE CERTIFICATE

The Certificate of Insurance will contain the following information:

Item One:

Item Two:

Item Three:

Item Four:

Item Five:

A.

B.

Commerctal General Liability coverage with limits not less than $1 million per
occurrence, $100,000 for property damage hiability, and $2 million aggregate.

Unless a sole proprietorship, Agency shall carry Arizona Statutory Workers
Compensation and Employers’ Liability coverage.

City of Glendale will be named Certificate Holder.

City of Glendale will be named as “addstional msured.”

The Certificate of Insurance will provide a 30-day notice to the City of Glendale for
cancellation, non-renewal, or matertal change and must be an “occurrence,” not a “claims
made” policy.

General Requirement for the Insuring Company:

A

The insurance company underwriting the policy will have a Best Rating of B++ ot
better. Please request that your insurance provider supply some form of verification
of the best rating of B++ or better.

The mnsurance company underwriting the policy will be licensed in the State of
Arizona.

If the Certificate of Insurance contatns a sectton page which notes: “Important, if
the certificate holder 1s an ADDITIONAL INSURED, the policy(tes) must be
endorsed. A statement on thus certificate does not confer rights to the certificate
holder 1n licu of such endorsement(s).” Insurance Certificates containing this clause
will not be accepted without an “endorsement” stating, “the City of Glendale is
included as an ‘additional insured’ on the policy.”

HHH
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ALCTORD

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
4/15/2013

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

certificate holder in lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER

Lovitt & Touché - Tempe
1050 W Washington #233

CONTACT

NAME: Rachel McCarthy
PHONE

(ALC. No, Ext) -602-956-2250

| A% ney 602-056-2258

Tempe AZ 85281 ADDRE_; stmecarthy@lovitt-touche com
INSURER(S) AFFORDING COVERAGE NAIC #
nsurer A ARCH INSURANCE COMPANY
INSURED ARIZBRI-C1 INSURER B
Arizona Bridge to Independent Living INSURER G .
5025 E Washington St, Ste 200 INSURER D *
Phoenix AZ 85034
INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: 1348213759 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS

INSR ADBL|SUBR, POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSR | WVD POLICY NUMBER {MM/DDIYYYY) | (MM/DD/YYYY) LIMITS
A GENERAL LIABILITY Y |Y INCPKG0262200 4/15/2013 4/15/2014 EACH OCCURRENCE $1,000,000
DAMAGE TO RENTED
COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence) $100,000
| CLAIMS-MADE OCCUR MED EXP (Any ohe person) $10,000
PERSONAL & ADV INJURY | $1,000,000
GENERAL AGGREGATE $3,000,000
GEN'L AGGREGATE LIMIT APPLIES PER PRODUCTS - COMP/OP AGG | $3,000,000
POLICY PRS- X |Loc s
A | AUTOMOBILE LIABILITY Y N | NCAUTO?262200 4152013 W152014 | GOMBINED SINGLETMIT ™ T4 00,000
ANY AUTO BODILY INJURY (Per person} | $
le.T ggVNED - SCHEDULED BODILY INJURY (Per accident) | $
~ . NON OWNED PROPERTY DAMAGE $
HIRED AUTOS (Peraccident)
$
A UMBRELLA LIAB X 1 0CCcurR Y NCFXS0262200 4/15/2013 #/15/2014 EACH OCCURRENCE $4,000,000
X | EXCESS LIAB CLAIMS-MADE AGGREGATE $4,000,000
DED ]X } RETENTION $0 $
WORKERS COMPENSATION WC STATU- O1H-
AND EMPLOYERS' LIABILITY YIN TORY LIMITS ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E L EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? D N/A
{Mandatory in NH) E L DISEASE - EA EMPLOYEE| §
If yes, describe und
DESCRIPTION OF OPERATIONS below EL DISEASE - POLICY LIMIT | $
A Professional Liability-Occurence INCPKG0262200 “/15/2013 4/15/2014 Each Clam $1,000,000
Sexual Abuse & Molestation - Aggregate $3,000,000
Qccurence

Re Home Modification Program Contract
Liability as required by written contract

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {Attach ACORD 101, Additional Remarks Schedule, if more space 1s required}
It 1s agreed that City of Glendale 15 included as an Additional Insured as respects to General

CERTIFICATE HOLDER

CANCELLATION

City of Glendale - Muni Offices - Sine Bldg
Neighborhood Revitalization Division
6829 N 58th Dr #104

SHOULD ANY OF THE ABOVE DESCRIéED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE wiiL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Glendale AZ 85301 .
%Wd ~ ;&mgf,
!
© 1988-2010 ACORD CORPORATION. Alirights reserved.
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EXHIBIT G
DEED OF TRUST AND PROMISSORY NOTE

(See attached)




WHEN RECORDED, RETURN TO.
City of Glendale

City Clerk

5850 West Glendale Avenue

Glendale, Arizona 85301

DEED OF TRUST AND ASSIGNMENT OF RENTS

DATE: December 2, 2013

TRUSTOR: Arizona Bridge to Independent Living

ADDRESS: 5025 Fast Washington Street, #200
Phoenix, Atizona 85034

BENEFICIARY: City of Glendale

(ADDRESS): 5850 West Glendale Avenue
Glendale, Ar1izona 85301

TRUSTEE: City of Glendale.

(ADDRESS): 5850 West Glendale Ave

Glendale, Arizona 85301

SUBJECT REAL PROPERTY 1n Maricopa County, State of Atizona, desctibed in the Legal Description
attached as Exhibit A (“Property™).

This Deed of Trust and Assignment of Rents (“Deed of Trust”) 1s made between the Trustor, Trustee and
Beneficiary above named.

WITNESSETH: That Trustor irrevocably grants and conveys to Trustee in Trust, with Power of Sale, the
above described real property, together with: (1) all buddings, tmprovements and fixtures now or hereafter
placed thereon; (2) all existing leases, and all future leases executed with respect to such property; (3) all rents,
tssues, profits and income thereof (all of which are hereinafter called "propetty income"); (4) all classes of
propetty now, or at any time hereafter, attached to or used 1 any way 1n connection with the use, operation
or occupancy of such property; (5) all property, rights, permits and privileges now or hereafter owned by
Trustor or now or hereafter appurtenant to such property, which entitle Trustor or such property to reccive
water or electrical power for use theteon; all property granted, transferred and assigned to Trustee hereunder
is hereafter referred to as the "Property,” and Trustor warrants that it 1s well and truly setzed of a good and
marketable title in fee simple to the real property hereby conveyed; that the title to all property conveyed by
this Deed of Trust 1s clear, free and unencumbered, and Trustor will forever warrant and defend the same
unto Beneﬁc1ary, its successors and assigns, agamnst all claims whatsoever;

SUBJECT, HOWEVER, to the right, power, and authority heremnafter given to and conferred upon
Benefictary to collect and apply such property income;

AND SUBJECT TO any easements and restrictions listed 1n a schedule of exceptions to coverage 1n any title
nsurance polity insuring Beneficiary's intetest in the Propetty.

7/17/13




For the Purpose of Securing:

11
12

Performance of each agreement of Trustor herein contamned.

Payment of the indebtedness evidenced by promussory note or notes of even datec herewtth,
and any extenston ot tenewal thereof, 1n the principal sum of ($128,000) executed by Trustor
in favor of Beneficiary or order.

Payment of addittonal sums and mterest thereon which may hereafter be loaned to Trustor,

or his successors or assigns, when evidenced by a promissory note or notes that are secured
by this Deed of Trust.

To Protect the Security of this Deed of Trust, Trustor covenants and agrees:

2.1

22

23

24

25

To keep the Property in good condition and repatr; not to remove or demolish any building
thereon; to complete or restore promptly and 1n good and workmanlike manner any building
which may be constructed, damaged, or destroyed thereon, and to pay when due all claims
for labor performed and materals furnished therefore; to comply with all laws affecting satd
propetty or requiring any alterations or improvements to be made thereon; not to commit or
petmit waste thereof, not to commut, suffer, or permit any act upon sad property in
violatton of law; and to do all other acts which from the character or use of the Property
may be reasonably necessary, the specific enumerations herein not excluding the general.

To keep all improvements now or hereafter erected on said property continuously nsured
against loss by fire or other hazards specified by Benefictary in an amount not less than the
total obligation secured hereby All polictes will be held by Bencfictary and be in such
compantes as Beneficiary may approve and have loss payable first to Benefictary, as his
interest may appear and then to Trustor. The amount collected under any insurance policy
may be applied upon any indebtedness hereby secured and in such order as Beneficiary may
determine or at option of Benefictary the entire amount so collected or any part thereof may
be released to Trustor. Such application or release will not cure or watve any default
hereunder nor cause discontinuance of any action that may have been or may thereafter be
taken by Beneficiary or Trustee because of such default

To appear n and defend any action or proceeding purporting to affect the security hereof ot
the rghts or powers of Beneficrary or Trustee; and to pay all costs and expenses of
Benefictary or Trustee, mcluding cost of evidence of title and attorney's fees 1n a reasonable
sum, 1n any such action or proceeding in which Benefictary or Trustee may appear or be
named, and in any sutt brought by Beneficaty to enforce this Deed of Trust.

To pay before delinquent, all taxes and assessments affecting said property; when due, all
encumbrances, charges and liens, on said property or any part thereof, which appear to be
prior or supertor hereto, all costs, fees, and expenses of this Trust, including, without
limiting the generality of the foregoing, the fees of Trustee for sssuance of any Deed of
Partial Release and Partial Reconveyance or Deed of Release and Full Reconveyance and all
lawful charges, costs, and expenses in the event of remstatement of, following default 1n, this
Deed of Trust or the obligations secured hereby

Should Trustor fal to make any payment or to do any act as herein provided, then
Benefictary or Trustee, but without obligation so to do and without notice to or demand
upon Trustor and without releasing Trustor from any obligation hereof, may. Make or do
the same 1n such manner and to such extent as etther may deem necessaty to protect the
security hereof, Beneficiary or Trustee being authorized to enter upon satd property for such
purposes, appear 1n and defend any action or proceeding purporting to affect the security
hereof or the nghts or powers of Beneficiary or Trustee; pay, purchase, contest or
compromise any encumbrance, charge, or lien which i the judgment of etther appears to be
prior or supertor hereto, and, 1n exercising any such powers, pay necessary expenses, employ

2
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counscl, and pay his reasonable fees All amounts so patd, together with mterest thereon at
the same rate as 1s provided for m the note secured by this Deed of Trust or at the highcest
legal rate, whichever s greater, will be part of the debt secuted by this Deed of Trust and a
lien on the above property

To pay immediately and without demand all sums expended by Beneficiary or Trustee
pursuant to the provisions hereof, together with interest from date of expenditure at the
same rate as 1s provided for in the note secured by this Deed of Trust or at the highest legal
rate, whichever 1s greater Any amounts so paid by Beneficiary or Trustee will become part
of the debt secured by this Deed of Trust and a lien on the Property and immediately due
and payable at option of Beneficiary or Trustee

It is Mutually Agreed:

3.1

32

33

3.4

That any award of damages 1in connectton with any condemnation or any taking, or for
mnjury to the Property by reason of public use, or for damages for private trespass or mnjury
thereto, 1s assigned and will be patd to Benefictary as further securty for all obligations
secured hereby (teserving unto Trustor, however, the right to sue therefore and the
ownership thercof, subject to this Deed of Trust), and upon receipt of such moneys
Beneficiary may hold the same as such further security, or apply or release the same in the
same manner and with the same effect as above provided for disposition of proceeds of fire
or other insurance

That by accepting payment of any sum secured hereby after its due date, Beneficiary does
not watve his right erther to require prompt payment when due of all other sums so secured
or to declare default for fatlure so to pay Without affecting the obligation of Trustor to pay
and perform as herein required; without affecting the personal hability of any person for
payment of the indebtedness secured hereby; and without affecting the lien or priority of lien
hereof on the Property, Beneficiary may, at its option, extend the time for payment of said
indebtedness, or any part theteof, reduce the payment thereon, release any person lLable on
any of said indebtedness, accept a renewal note therefore, modify the terms of said
indebtedness, take or release other or addittonal security, or join in any extension or
subordination agreement. Any such actton by Beneficiary or the Trustee at Beneficiary's
directton may be taken without the consent of any junior lienholder, and will not affect the
priority of this Deed of Trust over any juntor lien Time 1s of the essence of this Deed of
Trust

That at any time or from time to time, and without notice, upon written request of
Beneficiary and presentation of this Deed of Trust and said note(s) for endorsement, and
without liability therefore, and without affecting the personal hability of any person for
payment of the indebtedness secured hereby, and without affecting the security hereof for
the full amount secured hereby on all property remaining subject hereto, and without the
necessity that any sum representing the value or any portion thereof of the property affected
by the Trustee's action be credited on the indebtedness, the Trustee may' (a) release and
reconvey all or any part of satd propetty; (b) consent to the making and recording, or etther,
of any map or plat of the property or any part thereof; (c) join in granting any easement
thereon, (d) join 1n or consent to any extenston agteement of any agreement subordinating
the lten, encumbrance or charge hereof. Any Trustor signing this Trust as a surety or
accommodation party or that has subjected the Property to this Trust to secure the debt of
another, expressly watves the benefits of AR.S §12-1641.

That upon written request of Benefictary stating that all sums secured hereby have been pad,
and upon surrender of this Deed of Trust and satd note(s) to Trustee for cancellation and
retentton, and upon payment of its fees, Trustee will release and reconvey, without covenant
or watranty, express or implied, the property then held hereunder, the recitals 1 such
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3.5

3.6

3.7

38

reconveyance, of any matters or facts, will be conclusive proof of the truthfulness thereof.
The grantee 1n such reconveyance may be described as "the person or persons legally entitled
thereto."

That as addittonal security, Trustor hereby gives to and confers upon Beneficrary the right,
power, and authority, during the contihuance of this Trust, to collect the property income,
reserving to Trustor the right, prior to any default by Trustor in payment of any
indebtedness secured hereby or 1n performance of any agreement hereundet, to collect and
retain such property mcome as it becomes due and payable Upon any such default
Benefictary may at any time, without notice etther by person, by agent, or by recetver to be
appotnted by a court, and without regard to the adequacy of any security for the
indebtedness hereby secured or the solvency of the Trustor, enter upon and take possession
of said property or any part thereof, 1n his own name sue for or otherwise collect such
property income, including that past due and unpaid and apply the same, less costs and
expenses of operation and collection, including reasonable attorney's fees of Beneficiary and
Trustee, upon any indebtedness secured heteby, and 1n such order as Benefictary may
determine The entering upon and taking possesston of said property, the collection of such
property income, and the applicaton thereof as aforesatd, will not cure or watve any default
or notice of Trustee's sale hereunder or invalidate any act done pursuant to such notice.
Beneficiary will expressly have all rights provided for in AR.S §§ 33-702(B) and 33-807.

That upon default by Trustor in the payment of any indebtedness secured hereby or in
performance of any agreement hereunder, Benefictary may declare all sums secured hereby
immediately due and payable by delivery to Trustee of wrtten notice thereof, setting forth
the nature thereof, and of election to cause to be sold the Property under this Deed of Trust.
Beneficiary also will deposit with Trustee this Deed of Trust, said note(s), and all documents
evidencing expenditures secured hereby.

Trustee will record and give notice of Trustee's sale in the manner required by law, and after
the lapse of such time as may then be requtred by law, Trustee will sell, i the manner
required by law, said property at public auction at the time and place fixed by it 1n said notice
of Trustee's sale to the highest bidder for cash i lawful money of the Untted States, payable
at time of sale Trustee at 1ts discretion may postpone or continue the sale from time to time
by giving notice of postponement or conttnuance by public declaration at the time and place
last appomnted for the sale. Trustee will deltver to such putchaser its Deed of Trust
conveying the property so sold, but without any covenant or warranty, expressed or implied
Any persons, mcluding Trustor, Trustee or Benefictary, may purchase at such sale. The
purchaser at the Trustee's sale will be entitled to immediate possession of the Property as
against the Trustee or other persons i possesston and will have 2 right to the summary
proceedings to obtai possession provided 1n Title 12, Chapter 8, Article 4, Artzona Revised
Statues, together with costs and reasonable attorney's fees.

After deducting all costs, fees, and expenses of Trustee and of this Trust, mncluding cost of
evidence of utle in connection with sale and reasonable attorney's fees of Benefictary and
Trustee, Trustee will apply the proceeds of sale to payment of: all sums then secured hereby
and all other sums due under the terms hereof, with accrued interest, and the remainder, 1f
any, to the person or persons legally entitled thereto, or as provided in AR.S. § 33-812. To
the extent permitted by law, an action may be mamtamed by Benefictary to recover a
deficiency judgment for any balance due hereunder In lieu of sale pursuant to the power of
sale conferred hereby, this Deed of Trust may be foreclosed i the same manner provided by
law for the foreclosure of mortgages on real property. Beneficiary will also have all other
rights and remedies available to 1t hereunder and at law or 1n equity. All rights and remedies
will be cumulative.
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3.9

310

311

That Beneficiary may appoint a successor Trustee in the manner prescribed by law. Trustor
and Benefictary authorize Trustee, tn the event any demand or notice 1s made or tendered to
1t concerning this trust or the property, to hold any money and documents and to withhold
action ot performance until an actton will be brought in a court of competent jurisdiction to
determine the rights asserted or the propetty of the demand, notice or action requested and
Trustee will be without liability or responstbility for awaiting such court action. A Successor
Trustee heretn will without conveyance from the predecessor Trustee, succeed to all the
predecessor's title, estate, rights, powers, and duttes. Trustee may resign at any time by
matling or delivering notice thereof to Benefictary and Trustor and having so resigned will be
relieved of all liability and responstbility to I'rustor, Benefictary or otherwise hereunder
“I'rustee" herein will include all successor trustees Trustee will not be hable for any action
taken in 1ts discretion and in good faith, or upon advice of counsel, or upon any information
supplied or direction given by Benefictary Unless Trustee 1s adjudged grossly neghgent or
guilty of intentional wrongdotng or breach of contract, Trustor and Benefictary will, upon
demand, indemnify and hold harmless Trustee agatnst all costs, damages, attorney's fees,
expenses and liabilittes which 1t may tncur or sustain 1n connection with this Deed of Trust
ot any foreclosure or sale hereof or any court or other action or proceeding arising here
from.

That this Deed of Trust applies to, tnures to the benefit of, and binds all parttes hereto, their
hetrs, legatees, devisees, adminstrators, executors, successors and assigns. The term
"Beneficiary" will mean the owner and holder of the note(s) secured hereby, whether or not
named as Benefictary heretn In this Deed of Trust, whenever the contest so required, the
masculine gender includes the feminine and neuter, and the singular number includes the
plural.

That Trustee accepts this Trust when this Deed of Trust, duly executed and acknowledged,
is made a public record as provided by law. Trustee may but 1s not obligated to notify any
party hereto of pending sale under any other Deed of Trust or of any action or proceeding in
which Trustor, Benefictary, or Trustee will be a party, unless brought by Trustee.

The undersigned Trustor requests that a copy of any notice of Trustee's sale hereunder be maitled to him at
his address set forth above

(See Nexct Page for Signatures)
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“Trustee”

Brenda S. Fischer
City Manager

STATE OF ARIZONA )

) ss.
County of Maricopa )

SUBSCRIBED AND SWORN to before me this (0 day of l PeeRRY | 2013, by Brenda S

Fischer, the City Manager for the City of Glendale who signed fha above document.

My Commnussion Expires

November 14, 4019

“T'rustor” QQ@ pmw

SigngGire , I A .
Fhil Lone radit
Nam, )
Deecidest 2 Cp
Title
STATE OF ARTZONA )
) ss.
County of Maricopa )

SUBSCRIBED AND SWORN to before me this 2nd day of DECENMMbEr | 2013, by
Phil Panq razi0 , the Presicdent « crO for the Trustor
who signed the ab3ve document.

), {LLEY BENJAMIN
2 O h‘mﬁyﬂt&s.sme of Arizona

My gfﬂﬁ??:.?ﬁ‘é"gues aw/wjtg Z}ﬂ%/&éz]g/ﬂfﬁl&/‘b

NG August 26,2018 Notary Public
My Commussion Exprres.
(ugeeat Jle. 20/

Do not destroy this Deed of Trust and Assignment of Rents OR the Promissory Note which it
secures. Both must be delivered to the Trustee for cancellation before release and conveyance will
be made.
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WHEN RECORDED, RETURN TO
City of Glendale

City Clerk

5850 West Glendale Avenue
Glendale, Arizona 85301

PROMISSORY NOTE
DEFERRED LOAN

Loan Amount $37,761 00 Glendale, Anzona

Date. _December 2, 2013

FOR VALUE RECEIVED, the undersigned jomntly and severally promuse(s) to pay to the order of the City of Glendale, an Artzona

munictpal corporation (City), or its successors, the principal sum of Thurty-Seven Thousand Seven Hundred Sixty-One Dollars and
00/100 ($37,761 00). This Promissory Note (“Note”) 1s made on a 10-year Defetred Loan, non-interest bearing basts on and 1s

secured by a Deed of Trust and Assignment of Rents (“Deed of Trust”)

This Note shall become due and payable upon any transfer, voluntary, mvoluntary, or by operation of law, of the Property
identified 1n the Deed of Trust within ten years from the date of this Note, or at any ttme within ten years from the date of this
Note undersigned ceases to occupy or use the property to provide Glendale Home Accessibility Program. This Note ts secured by
a Deed of Trust executed by the undersigned naming the City of Glendale as Beneficiary, which Deed of Trust and this Note are
security for the obligations of the undersigned contamed m the Subreciptent Contract — Nonprofit Corporations Community
Development Block Grant Program Physical Improvements executed by the parties on December 2, 2013

The amount due at such time shall be the amount of the current fair market value of the property less any portion attributable to
non-Community Development Block Grant (“CDBG”) funds tnvolved i the rchabilitation improvements to the Property The
current farr market value of the Property shall be established by mdependent appraisal The portions of fair market value
attributable to CDBG and non-CDBG funds shall be established at completion of the tehabilitation improvements through a
subsequent apprassal Appratsals completed to determine such values shall be at the sole cost and expense of the City.

If at the end of the term of this Note, the undersigned has continuously provided the services and complied with the provisions of
the above referenced subreciptent agreement, the City shall consider the obhgations of this Note to have been met and shall
constder 1ts secunity mterest in the property to be released to the undersigned,

Should default be made m the payment of any amount when due, or should the undersigned default on any obligation owed to the
City under the terms of this Note ot the Deed of Trust providing security, thetefore, the whole sum of prncipal shall become
mmmediately due and payable at the option of the holder of this Note

If suit or action 1s nstituted by City to recover on this Note, the undersigned agtees to pay reasonable attorney’s fees and costs 1n
addition to the amount due on the Note.

Diligence, demand, protest and notice of demand and protest are hereby watved and the undersigned hereby waves, to the extent
which otherwise would apply to the debt evidenced by this Note. Consent 1s hereby given to the extension of time of payment of
this Note, without notice.

The undersigned reserves the right to repay at any time all of the principal amount of this Note m a single payment without the
penaltes, discount or premmums.
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IN WITNESS WHEREOF, this Note and Deed of Trust securing the Note, have been duly executed by the undersigned, as of the

date above written

CITY OF GLENDALE, an Arizona

municipal corporation

o
\//an

Brenda S. Fischer
City Manager

g,

Caty Clerk (SEAL)

APPROVED AS TO FORM:

Mﬁc{l}l Bailey
City Xtforney

Arnizona Bridge to Independent Living,
an Anzona non-profit corporation

L

%{CSMQMJC Qi% C,CO

STATE OF ARIZONA )

) ss.
County of Maricopa )
;SUBSCRIBED AND SWORN to before me _this Zr‘wd day of December, 2013, by
Ph'/ Pd’u”)&?f'az 10 . the Presidént ~ CE O who signed the above

document.

ANJANETTE GILLEY BENJAMIN

=——SC\\ Notary Public, State of Arizona

My Commission Expires g et

August 26, 2016 Notggy Public

S =

ARG A
My Commission Lxpires:

auguu 2l A0/l

Maricopa County ﬂ'l’ﬁ(M@MM /3}44_//&/’77%
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CERTIFICATIONS

EXHIBIT “H”



EXHIBIT H

CERTIFICATIONS
See attached Certifications:
1. Policy of Nondiscrimination on the Basis of Disability.
Section 319 of Public Law 101-121.
3 Contracting with Small and Minority Firms, Women’s Bustness Enterprises and Labor Surplus Area
Firms
4 Drug-Free Workplace.

HHH




POLICY OF NONDISCRIMINATION ON THE
BASIS OF DISABILITY
The undersigned representative agrees, on behalf of Client, to have or adopt a Policy of Nondiscrimination

on the Basis of Disability Such Policy will state that the Agency does not discrimtnate on the basts of

disabled status 1n the admission or access to, or treatment or employment in, its federally assisted programs
or activilies

@‘Q W |72~/

Signature 0 Q Date



SECTION 319 OF PUBLIC LAW 101-121

The Undersigned certifies, to the best of his or her knowledge and belief| that

1.

No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to
any person for mfluencing or attempting to nfluence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress, in connection with the awarding of any Federal contract, the making of any federal grant,
the making of any Federal loan, the entering into of any cooperative agreement, and the extenston,
continuation, renewal, amendment, or modification of any federal contract, grant, loan, or
cooperative agreement

If any funds other than federal appropriated funds have been pard or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress 1n connectton with
this Federal contract, grant, loan, or cooperative agreement, the undersigned will complete and
submit Standard Form-LLL, "Disclosute Form to Report Lobbyimng," 1n accordance with 1ts
mstructions

The undersigned will require that the language of this certificatton be included 1n the award
documents for all sub-awards at all ters (including subcontracts, sub-grants, and contracts under
grants, loans, and coopetative agreements), and that all agencies will certify and disclose accordingly.

This certification 1s a material representation of fact upon which reliance was placed when this transaction
was made or entered into Submussion of this certification ts a prerequusite for making or entering mnto this
transaction imposed by 31 U S.C. § 1352. Any person who fails to file the required certification will be
subject tg.a civi pen of not less than $10,000 and not more than $100,000 for each such failure.
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CONTRACTING WITH SMALL AND MINORITY FIRMS,

WOMEN'’S BUSINESS ENTERPRISES AND LABOR SURPLUS AREA FIRMS

1. It 1s a national policy to award a fair shate of contracts to small and minority business firms
Accordingly, affirmative steps must be taken to assure that small and minority bustnesses are utlized
when possible as sources of supplies, equipment, construction, and services. Affirmative steps will
include the following:

1.1 Qualified small and minority businesses on solicitation lists.

12 Assuring that small and minority businesses are soltcited whenever they are potential
sources, and to the greatest extent possible that these businesses are located within the
metropolitan atea

1.3 When economically feasible, dividing total requirements into smaller tasks or quantities so as
to permit maximum small and minority business participation.

1.4 Where the requirement permits, establish delivery schedules which will encourage
patticipation by small minority businesses

1.5 Using the services and asststance of the Small Business Adminsstration, and the Office of
Minority Business Enterprises of the Department of Commerce and the Community
Services Admunistration as required.

16 If any subcontracts are to be let, requiring the prime contractor to take the affirmative steps
in §§ 1.1 through 1.5. Grantces will take similar appropriate action 1n support of women's
enterprises.

1.7 To the greatest extent feasible, opportunities for tratning and employment will be gtven to
low and moderate mncome persons residing within the metropolitan area.

2 The above-described equal opportunity requirements are obligations of the City of Glendale because

federal funds are being utilized to finance the Project to which this Project pertains.

3 In executing any contract, the Agency agtees to comply with the requirements and to provide
appropriate documentation at the request of the City.

W Ve pp [2 -2-13
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DRUG-FREE WORKPLACE

The Agency certifics that 1t will maintain a drug-free workplace 1n accordance with the requirements of 24
CFR Part 24, Subpart F by

1.

Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance 1s prohibited 1 the Agency’s workplace and specifying
the actions that will be taken against employees for violation of such prohibition

Establishing an ongoing drug-free awareness program to inform employees about.

2.1 The dangers of drug abuse 1 the workplace;

22 The Agency’s policy of maintaining a drug-free workplace;

23 Any available drug counseling, rehabilitation and employee assistance programs, and

24 The penalties that may be imposed upon employees for drug abuse violations occurring in
the workplace.

Making 1t a requirement that each employee to be engaged 1n the performance of the grant be given a
copy of the statement required by paragraph 1.

Notifying the employee 1n the statement required by paragraph 1 that, as a condition of employment
under the grant, the employee will:

4.1 Abide by the terms of the statement; and

42 Notify the employer 1n writing of his or her conviction for a violation of 2 criminal drug
statute occurring in the workplace no later than five calendar days after such conviction.

Notifying the City in writing, within ten calendar days after recetving notice under paragraph 4 2
from an employee or otherwise recetving actual notice of such conviction, Employers of convicted
employees must provide notice including position title, to every grant officer or other designee on
whose grant activity the convicted employee was working, unless the Federal agency has designated a
central pomt for the receipt of such notices Notice will include the dentification number(s) of each
affected grant

Taking one of the following actions, within 30 calendar days of recetving notice under paragraph 4 2,
with respect to any employee who 1s so convicted.

61 Taking appropriate personnel actton against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended;
or

6.2 Requiring such employee to partictpate satisfactorily i a drug abuse assistance or

rehabilitation program approved for such purposes by a federal, state, local health
requirements, law enforcement, or other appropriate agency.

Making a good fatth effort to continue to maintamn a drug-free workplace through implementation of

¢ above-described paragraphs.
@M A 12 - A-13

S1gnatu‘re U Q Date

7.1.13



